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MeTtoandeckne peKOMEHIAINH 110 CAMOCTOSITEIBHON paboTe 00yJaronuxcs mo
mucrutuinHe  «OpraHu3anus  yOpaBIeHUYECKOro TpyJa B TIOKApHOW OXpaHe» II0
cnennasibHocTH 20.05.01 «Iloxkapnas 6e3onacHocth» — MBanoso: UIICA T'TIC MUC
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MeTtonnueckre pPEeKOMEHJAUHA COAEPKAT KPAaTKOE H3JI0KEHHE UCHUILIUHBI
«Opranuzanys ynpaBJI€HUYECKOTO TpyJa B IOKAPHON OXpaHE» B COOTBETCTBUM C
TpeOoBaHUSIMU (eAepabHOTO TOCYAAPCTBEHHOTO CTaHJapTa U paboyeil MporpamMMel
Kypca, TPUBOJATCS OCHOBHBIE BHJbBl CAMOCTOSITEIBHOM pabOThl CTYAECHTOB,
METOIMYECKHE PEKOMEH IAlMU TT0 UX OpTaHU3aIlHH.

© UIICA T'TIC MYC Poccun
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CAMOCTOSATEJIBHASI PABOTA KAK BAYKHEHIIIASI ®OPMA
YUYEBHOI'O TIPOLHECCA

CamocrosiTenbHas pabdora  — IUTAaHUpYyeMast yueOHas, y4eOHO-
HCCIIeIOBATENbCKAasl, HAYYHO-UCCIIEI0BATEIbCKasl padoTa CTY/IC€HTOB, BHIMOJIHSIEMAas BO
BHEAyIUTOPHOE (ayTUTOPHOE) BpeMs MO 3aJaHHUI0 U MPU METOANUYECKOM PYKOBOJICTBE
mpernojaBaTeniss, HO 0€3 ero HEemoCPEeJACTBEHHOTO ydyacTus (IIpH YaCTUYHOM
HEMOCPEACTBEHHOM YYacTUM TNPENoAaBaTesisi, OCTAaBISIONIEM BEIYLIYI0 pOJb 3a
paboTOM CTYJICHTOB).

CamocrositenbHast paboTta crygeHToB B BY3e sBnsieTcs BaKHBIM BHIOM
yueOHOM M Hay4yHOU nesTelbHOCTU cTyaeHTa. CaMocTosiTenbHas paboTa CTYIEHTOB
UrpaeT  3HAYUTENIBbHYIO  POJb B  PEHUTUHIOBOW  TEXHOJOTUUM  OOy4YEHHS.
['ocynapcTBeHHBIM CTaHAAPTOM IMpeAaycMaTpuBaeTcs, Kak mpasBuio, 50 % uvacoB u3
o0uie TpyI0eMKOCTH AMCLUUILIMHBI Ha CAMOCTOSATENIbHYI0 paboTy CTYJIEHTOB (n1ajee
CPC). B cBs3u ¢ stum, oOydyenue B BY3e BkitowaeT B cels ABE, MPAKTUYECKHU
OJIMHAKOBBIEC M0 00BEMY M B3aWMOBJIHMSHHUIO YaCTH — Ipollecca 00y4eHHs | Ipoliecca
camooOyuenus. [loatomy CPC nomkHa crath 3(pQEKTHBHOW M LEICHANPABICHHOU
paboToi CTyIeHTA.

CornacHo TpeOOBaHUSIM HOPMATHUBHBIX JOKYMEHTOB CaMOCTOsITeNbHas paboTa
CTYJCHTOB SIBJISIETCSI 00s3aTebHBIM KOMIIOHEHTOM 00pa3oBaTeNbHOTO Mpollecca, TaK
KaK OHa 00eCleYrBaeT 3aKpPEIUICHUE MOJIy4aeMbIX Ha JIGKIMOHHBIX 3aHATUSAX 3HAHUUN
IyTeM MPUOOPETEHUS HABBIKOB OCMBICIICHUS U PACILIMPEHUS UX COJIEP/KaHuUsl, HAaBBIKOB
pelIeHus]  aKTyallbHBIX  MpoOjeM  (QopMUpOBaHUS  OOMICKYJBTYPHBIX  H
npo(eCCUOHATBHBIX ~ KOMIIETEHIMH, HAay4YHO-UCCIIEJOBATEIbCKON  JESTEbHOCTH,
HOJATOTOBKU K CEMUHapaM, J1abopaTOpHbIM paboTaMm, cjaue 3a4€TOB U SIK3aMEHOB.

CaMmocTosTenbHass paboTa CTYAEHTOB MPEJCTaBIsIET COOOW COBOKYMHOCTh
ayTUTOPHBIX WU BHEAYJUTOPHBIX 3aHATHA U paboT, oOecrneyuBarOUIMX YCHEIIHOE
OCBOEHHE 00pa30BaTENbHOW MPOrpaMMBbl BhICIIETO NPOodhecCHOHATBHOTO 00pa30BaHus
B COOTBETCTBUU C TpeboBaHusIMU Droc.

HaBpiku camocTosiTeNbHOM pabOThl MO OCBOCHHMIO KaKUX-IUOO 3HAHUU
MPUOOPETAIOTCS YETOBEKOM C PAaHHETO JIETCTBA M PA3BUBAIOTCS B TEUCHUE BCEH JKU3HH.
K Hadaldy OOy4YeHHMs] B BYy3€ KaXIbIi CTYACHT HMEET JUYHBIA ONBIT U HABBIKU
OpraHM3alu COOCTBEHHBIX JEHCTBHI, MOTyYeHHBIE B Tpoliecce 0OydeHHUs B IIKOJIE,
YUPEXKJIEHUSIX JTOMOIHUTEILHOTO 00pa30BaHusi, BO BpeMsl BHEUIKOJIbHBIX 3aHITUN U B
OBITY. OJHAKO TpU OOy4YEHUU B By3e TpPeOOBaHUS K OPraHH3AIMH CAMOCTOSITEIHHOU
paboThl CYIIECTBEHHO BO3pPACTAalOT, TaK KaK OHU CBSA3aHbI C OCBOCHHEM CIIOKHBIX
OOIIEKyIBTYPHBIX U TPO(PECCHOHATBHBIX KOMIIETEHITUH.

®opMbl caMOCTOATEIBHON PabOThI CTYIEHTOB pazHo00pa3Hbl. OHU BKIIIOYAIOT B
ceost:

o M3y4eHHE W  CUCTeMaTH3alMil0  O(PHUIMAIBHBIX  TOCYAapCTBEHHBIX
JOKYMEHTOB — 3aKOHOB, IMOCTaHOBJICHHH, YKa30B, HOPMAaTHBHO-MHCTPYKIIMOHHBIX W
CIPaBOYHBIX MaTEPUATOB C WCIOJIH30BAHHEM HH(POPMAIIMOHHO-TIONCKOBBIX CHCTEM
«KoHcynbpTaHT-1ITI0C», «I"apanTty, riodansHol cetu « HTepHeTY;
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o U3y4eHUE yuyeOHOU, HAyYHOH U METOJUYECKON JIMTEpaTyphl, MaTEPUAJIOB
NEePUOANYECKUX HU3JaHUM C TMPUBJICUCHUEM OHIIEKTPOHHBIX CPEACTB O(UIIMATHHOH,
CTaTHUCTUYECKOM, EPUOANUECKON U HAYYHON HH(POpMAIUH;

o MOJITOTOBKY JOKJIA0B U pedepaToB, HAMUCAHHE KYPCOBBIX U BBITYCKHBIX
KBaJIM()UKAIIMOHHBIX paboT;

o ydacTue B paboTe CTyAEHUECKUX KOH(PEpEeHLNH, KOMIUIEKCHBIX HAYYHbIX
UCCIIEJOBAHUSIX.

CamocrosiTenbHass paboTa NPUOOHIAET CTYIAEHTOB K HAYYHOMY TBOPYECTBY,

MMOMCKY M PEIICHUI0 aKTyaJIbHBIX COBPEMEHHBIX MPOOIIEM.
Iean u ocHoBHBIE 3agauu CPC

Benymasa uenp opranm3auuu u ocymectBieHuss CPC momkHa coBmaaaTh C
1eabl0 00y4eHUsl CTyJIEeHTa — TOJIFOTOBKOM crienuanucTta M OakajgaBpa C BBICIIUM
obOpazoBanueMm. [Ipu opranmzanuum CPC BaXHBIM M HEOOXOAMMBIM YCIOBHUEM
CTAHOBSITCSL (POPMHPOBAHUE YMEHHSI CAMOCTOSTEIBHOM pPabOThl i MPUOOpPETCHUS
3HAHWI, HABBIKOB U BO3MOKHOCTH OpraHU3allMd y4eOHON U HAyYHOU /1€ TeIbHOCTH.

[lenpt0  caMOCTOSITENTLHOM  pabOThl  CTYJAEHTOB  SIBJISIETCA  OBJIAJICHUE
byHIaMEHTAIbHBIMU  3HAHUSIMU, MNPO(ECCHOHAIBHBIMU YMEHUSMH UM HaBbIKAMU
NEeATEeIbHOCTU MO MPO(UITIO, OMBITOM TBOPYECKOM, UCCIIEA0BATEIBCKON ACSITEILHOCTH.
CamocrosiTenbHas padoTa CTYJIEHTOB CHOCOOCTBYET Pa3BUTHIO CAMOCTOSITEIBHOCTH,
OTBETCTBEHHOCTH M OPraHU30BAHHOCTH, TBOPUECKOIO MOAXOAA K PEIICHUI0 MpodieM
y4eOHOro 1 Ipo(heCCUOHATILHOTO YPOBHS.

3agauamu CPC gBnsgrorcs:

o CUCTEMATU3alMs U 3aKPEIUICHUE MOJyYEHHBIX TEOPETHYECKUX 3HAHUU U
MPAKTUYECKUX YMEHHUN CTYJCHTOB;

o yrayOJieHre U pacliupeHue TEOPETUUECKUX 3HAHUM;

o dbopMHpOBaHWE YMEHUWA HCHOJB30BATH HOPMATUBHYIO, IPABOBYIO,
CIIPAaBOYHYIO JOKYMEHTALUIO U CIIELIUATIbHYIO JIUTEPATYPY;

o pa3BUTHE TIO3HABATENBHBIX CIOCOOHOCTEH M AaKTUBHOCTU CTYJEHTOB:
TBOPYECKOU VHULIMATUBBI, CaMOCTOSITEIIbHOCTH, OTBETCTBEHHOCTH U
OpPraHU30BaHHOCTH;

o (bopMHpOBaHHE CaMOCTOATEIBHOCTH MBIIUIEHUS, CIOCOOHOCTEH K
CaMOPAa3BUTHUIO, CAMOCOBEPIICHCTBOBAHUIO U CAaMOPEAIIN3ALINY;

o Pa3BUTHE UCCIIEIOBATEIIBCKUX YMEHN;

o UCIOJb30BaHUE MaTepuana, COOpaHHOrO M TMOJYYEHHOIO B XOJe

CaMOCTOSITENIbHBIX 3aHATHMM HAa CEMHHAapaX, Ha TMPAKTUYECKUX M J1abopaTOPHBIX
3aHATHUSAX, IPU HAMKMCAHUM KYPCOBBIX U BBIMYCKHOW KBaJIM(PUKALMOHHON padoT, A
3¢ (peKTUBHON MOATOTOBKM K UTOTOBBIM 3a4€TaM U 3K3aMEHaM.

Buabi camocTosiTe/IbHOM PadoThI

B o0Opa3oBaTebHOM nporiecce BBICIIIETO po(heCCUOHATTLHOTO
00pa30BaTEeNLHOTO YUPEKICHHUS BBIICISETCS IBa BHIA CaMOCTOSTEIBHON pabOThl —



ayouTOpHAs, TOJ PYKOBOJICTBOM TIperojaBarelsi, ¥ BHEAyAUTOpHas. TecHas
B3aMMOCBSI3b  OTHUX BHJOB pabor mpemycmarpuBaeT auddepeHnmnanuo u
3¢ (PEeKTUBHOCT, pE3yJIbTATOB €€ BBIMOJHEHUS ¥ 3aBUCUT OT OpTraHU3aIlNH,
colepKaHusl, JOTUKHA YIeOHOTO mporecca (MEKIPEIMETHBIX CBSA3€H, TEPCIIEKTUBHBIX
3HaHUU U JIp.).

AyauTopHas caMOCTOSITeNIbHAs padoTa TO JIUCHUILIMHE BBITIONHICTCS Ha
y4eOHBIX 3aHATHUSX T0J HETOCPEACTBEHHBIM PYKOBOJCTBOM IPEMOIABATEINS U 1O €ro
3aJIaHUIo.

BHeaynuTtopHas ~ caMOCTOSITENIbHAss paboTa BBIMNOJHACTCS CTYACHTOM IIO
3aJIJaHUIO TIPEToAaBaTelis, HO 0€3 ero HeMOCPEICTBEHHOTO YIaCTHI.

OCHOBHBIMM BHJIAMH CaMOCTOSITEJIbHOM palOThl CTYJEHTOB 0€3 ydacTus
IpEeTIoIaBaTeNei sIBISIOTCS:

. dopMUpOBaHHE W YCBOCHHE COJEp)KaHUS KOHCIIEKTa JICKIMH Ha 0ase
PEKOMEHJIOBAaHHOM JIGKTOPOM Y4YeOHOUW IuTepaTyphl, BKIOYas HHQPOPMAIMOHHbIE
oOpa3zoBaTeNIbHbIE PECYpChbl (IJIEKTPOHHBIE YYCOHUKH, SJICKTPOHHbIC OUOIUMOTEKH U

ap.);

. Halvcanue pedepaTos;

. MOATrOTOBKA K CEMUHApaM U Ja00paToOpHbIM paboTam, ux o(hopMIIECHHUE;

. COCTaBJICHME AHHOTHUPOBAHHOTO CHHCKA CTaTeid M3 COOTBETCTBYIOIIUX
KYPHAJIOB TIO OTPACIsIM 3HAHUH (TIeJarormuecKux, MCUXOJOTHIECKIX, METOTUIECKIX
W J1p.);

. HOJrOTOBKA PELIEH3UM Ha CTaThio, IOCOOUE;

. BBITIOJIHEHE MUKPOUCCIIEI0BAHMIA;

. MOJITOTOBKA MPAKTUYECKUX Pa3padOTOK;

. BBITIOJIHEHUE JOMAIIHUX 3a/JaHUil B BHUJIE PEIICHUS OTIEIbHBIX 3ajad,

POBEICHUS TUIOBBIX PACYE€TOB, PACUETHO-KOMITBIOTEPHBIX U MHAMBHUAYAIbHBIX paboOT
[0 OTAEJIBHBIM Pa3fesiaM COAEPKaHUsI TUCUUIIINH U T.1.;

. KOMIIBIOTEPHBIA TEKYIIMI CAaMOKOHTPOJIb M KOHTPOJIb YCIIEBAEMOCTH Ha
0a3e PMEKTPOHHBIX O0YYAIOIIUX U aTTECTYIOIINX TECTOB.

OCHOBHBIMM BUJAMHU CaMOCTOSITEIbBHOM pabOThl CTYJEHTOB C Yy4YacCTUEM
MIPENoAaBaTeIey ABISIOTCS:

. TEKYIIUE KOHCYJIbTAllUH;

. KOJUIOKBUYM Kak (opMa KOHTpOJISI OCBOCHHMS  TEOPETUYECKOTO
COJIep)KaHusl AUCUMIUIMH (B Yachl KOHCYJbTallMi, NPEAyCMOTPEHHBIX Yy4eOHBIM
IJIaHOM);

. npreM 1 pa3dop JTOMAITHUX 3aIaHUH (B YaChl MPAKTHUECKUX 3aHSATUH);

. mpueM © 3ammra JabopaTopHBIX paboT (BO Bpemsi TMPOBEICHUS
nabopaTopHBIX padboT);

. BBITIOJIHEHHE KYPCOBBIX paldOT (IIPOEKTOB) B paMKax JUCIMIUIAH

(pyKOBOJICTBO, KOHCYJIBTHPOBaHME U 3allldTa KypcOBbIX paboT (B  4achl,
IPEe1yCMOTPEHHbIE YUEOHBIM IJIAHOM);

. BBITIOJTHEHHWE  Y4€OHO-HUCCIIEIOBATEIILCKON  paboThl  (PYKOBOJCTRBO,
KOHCyJbTUpoBaHue u 3amura Y UPC);
. OPOXOXKJIEeHUE U o(dopmIIeHHE pe3yJbTaTOB MPAKTUK (PYKOBOJCTBO U

OIIEHKA YPOBHS CPOPMHUPOBAHHOCTH MPOPECCUOHAIBHBIX YMEHUM U HABBIKOB);
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. BBITIOJIHEHHUE BBIMYCKHOW KBaJTM(DUKAMOHHOW palbOThl (PYKOBOJCTBO,
KOHCYJBTUPOBAHUE U 3aIlIUTa BHITYCKHBIX KBAIM(DUKAIIMOHHBIX paboT) U JIp.

Opranmsanus CPC

MeTtonuka oOpraHu3anyd CaMOCTOATENbHON paboThl CTYJEHTOB 3aBUCHUT OT
CTPYKTYPBI, XapakTepa 1 0OCOOEHHOCTEN U3ydyaeMOl TUCHUILUIMHBI, 00bEMa 4acoB Ha €e
M3y4YEHUE, BUJA 3aJaHHUI JJI1 CAMOCTOSATENBHOU pabOThl CTYAEHTOB, MHANBUAYaJIbHBIX
KaueCTB CTYJCHTOB U YCIOBHI yueOHO! eI TEbHOCTH.

[Iponiecc opraHuzanuu CaMOCTOATENIBHOM paOOThl CTYIEHTOB BKJIIOYAET B
ce0s CIIeTYIOITIE ITAIbI:

o NOATOTOBUTENIbHBIN (ONpENeNeHUe LEeNeH, COCTaBJIEHUE IMPOrPaMMBI,
HOJArOTOBKA METOUYECKOr0 00eCIeYeH s, TOATOTOBKAa 000PyA0BaHNA);
o OCHOBHOM (peanu3aiusi MporpaMMbl, MCIOJIb30BaHUE MPUEMOB MOUCKA

nHDOpMaIMK, yCBOCHHS, TEpepadOTKH, NPHUMCHEHHS, Tepeladyd  3HAHHMH,
(dbuKcupoBaHUE PE3YyIbTATOB, CAMOOPIraHU3aIMs Mpoliecca padboThl);

o 3aKTIOYUTEIbHBIA (OIICHKAa 3HAYMMOCTH U aHaJIM3 pPE3yJIbTaToB, HUX
cuUcTeMaTh3amus, oreHka 3(h(HEKTUBHOCTH MPOTPaMMBbI U TIPUEMOB PaOOTHI, BEIBOIBI O
HaIPaBJICHUSIX ONTUMU3AINH TPYIQ).

JleSITeJIbHOCTh CTYA€HTOB 10 GOPMHUPOBAHMIO M PA3BUTHIO HABBIKOB Y4eOHOM
CaMOCTOAITEIbHOI PadOThI

B mnpomecce  camocTosTenbHONM pabOThl CTYAEHT HIPUOOpPETAaeT HaBbIKU
CaMOOpraHu3ally, CAMOKOHTPOJIS, CaMOYIIPaBIIEHUsA, caMOpe(pIEKCUA U CTaHOBUTCH
AKTUBHBIM CAMOCTOSITEJIbHBIM CYOBEKTOM YUEOHOMU e TENbHOCTH.

Buvinonnsa camocmoamenvuylo  pabomy noO KOHmMpoOJemM npenooasamens
CMYOeHm OO0JIHCEH:

—OCBOWTh MHHHMYM COJI€P)KaHHS, BBIHOCUMBI Ha CaMOCTOSITENIbHYIO paboTy
CTYJCHTOB U MPEAJIOKEHHBIN IpernojaBaTesieM B COOTBETCTBUU ¢ ['ocyapcTBEHHBIMU
oOpa3oBaTeNbHBIMU CTaHJAPTaMH BbICIIETO mnpodeccuoHanbHoro odpaszopanus ('OC
BIIO/T'OC CIIO) no naHHOM TUCIUILIIUHE;

—IUIAaHUPOBATh CAMOCTOSITENIbHYI0 paboTy B COOTBETCTBUM C TI'papUKOM
CaMOCTOSTENIbHON padOThl, TPEII0KEHHBIM MTPENOIaBaTENEM;

—CaMOCTOSITENIbHYIO ~ paboOTy  CTYAEHT  JOJDKEH  OCYLIECTBISATh B
OpraHU3alMOHHBIX (OpMax, NPEAYCMOTPEHHBIX Y4YE€OHBIM IUIAHOM U pabouei
[IpOrpaMMON MPenoAaBaTENs;

— BBIMOJHATH CAMOCTOSATEIbHYIO PabOTy U OTUUTHIBATHCS IO €€ pe3yibTaTaM B
COOTBETCTBUM C TIpaUKOM TMPEICTABICHUS pE3ylbTaTOB, BHJIAMH M CpPOKaMHU
OTYETHOCTH MO CaMOCTOSITENIbHOM paboTe CTYACHTOB;

CMYOeHm MOJiCem:

CBEpX MPEMJIOKEHHOI0 TpenojiaBaresieM (mpu 000CHOBAaHUU U COTJIACOBaHUM C
HUM) U MUHUMyMa o0si3aTenabHOro coaepskanusd, omnpenensemoro 'OC BITIO/T'OC
CIIO o jaHHON AUCIUIUINHE:



—CaMOCTOSITEIbHO OMPEACNATh YpOBeHb (TIyOMHY) MpopaboTKH Coaep KaHUs
MaTepuana;

—Ipennaratb JOMOJHUTEIbHBIE TEMbl M BOMPOCHl ISl CaMOCTOSITENbHOM
popadOTKH;

— B pamKax oOmero rpaduKa BBITIOJHEHHS CaMOCTOSITEILHOW pabOTHI
npearaTh 00OCHOBaHHBINA MHIMBUAYATIbHBIA IPayK BBHITIOJHEHUS U OTYCTHOCTH 110
pe3ylbTaTaM CaMOCTOATEIBLHOU PaboTHI;

— mpejjiaraTh CBOM BapUaHThl  OPraHU3ALMOHHBIX (OPM CaMOCTOSITENHbHOM
paboThI;

—HUCIIONIb30BAaTh JJISi CaMOCTOATEIBHOW pabOThl METOJMYECKHE MOCOOus,
yueOHbIE TOCOOHs, pa3pabOTKU CBEPX MPEIT0KEHHOTO MPEIo1aBaTeIeM IePEUHs;

—HWCIIONIb30BaTh HE TOJBKO KOHTPOJIb, HO M CaMOKOHTPOJIb PE3yJbTaTOB
CaMOCTOSITENIbHOM ~ pabOTBl B COOTBETCTBUM C  METOJAMH  CaMOKOHTPOJIS,
MpeII0KEHHBIMU TIPETIOIaBaTeNIeM HIIM BEIOPAHHBIMU CAaMOCTOSITENTEHO.

CamocTosiTenbHast paboTa CTYICHTOB JOJDKHA OKa3bIBaTh Ba)KHOE BIMSHUE Ha
dopMupoBaHrHE JHMYHOCTH OyAYIIETO CIEIHUATUCTa, OHA IUTAHUPYETCS CTYIEHTOM
camMocTOsTeNbHO. KaXaplii CTyIEeHT CaMOCTOSATEIBHO OMpenesieT pPEXKUM CBOESH
paboTel U Mepy TpyHa, 3aTpaurBaeMOro Ha OBJaJIeHHE yUEeOHBIM COACpKAHHEM II0
Kol aucruruiiae. OH  BBINOMHSET BHEAYAUTOPHYIO pabOTy MO JHUYHOMY
UHAUBUYyaIbHOMY IUJIaHYy, B 3aBUCMMOCTH OT €ro TOJIFOTOBKH, BPEMEHU W APYTHX
YCIOBHUM.

O01mme pekoMeHIAIUY 110 OPTAaHU3AIUU CAMOCTOSITEILHON PadoThI

OcHOBHOM (HOpMOIN CaMOCTOSITEILHOM PabOThl CTyACHTA SIBISECTCS H3YyUYCHHE
KOHCIIEKTa JIEKIMWA, WX JOMOJIHEHWE, PEKOMEHJIOBAHHOM JIMTEPATyphbl, AKTHUBHOE
y4acTUE Ha MPAKTUYECKUX U CEMHUHApCKUX 3aHaTusx. Ho mna ycnemrHoit ydeOHOM
NEATeIbHOCTH, €€ HWHTeHCU(UKAIUU, HEOOXOAUMO  YYHUTHIBATH  CJICAYIOIIHE
CyOBEKTHBHBIE (PAKTOPBHI.

1. 3HaHMe WMIKOJIBHOTO MPOTPAMMHOTO MaTepuaja, HaJlndyue MPOYHOM CHCTEMBI
3HaHUU, HEOOXOJIUMOM MJIsI YCBOCHHUSI OCHOBHBIX BY30BCKHX KYpCOB. JTO OCOOEHHO
BXKHO JIJI MATEMATUYECKUX TUCIUILUINH. HeoO0X0IMMo oTandaTh MpooOesibl B 3HAHUSX,
3aTPYAHSIONIME YCBOCHHME HOBOTO MaTepHayia, OT MajbIX CIIOCOOHOCTEH. 3aTpaTuB
CWJIbI Ha NPEOAOJEHHE HTUX MNPOOETOB, CTYAEHT OOecreyuT cede HOPMAaJIbHYIO
yCIIEBAEMOCTh Y MIOBEPUT B CBOU CIIOCOOHOCTH.

2. Hannune ymMeHui, HaBBIKOB YMCTBEHHOTO TPYa:

a) yMEHHE KOHCIIEKTUPOBATh Ha JICKIIUU U TIPH pabOTe ¢ KHUTOM;

0) BIaJeHHWE JIOTUYCCKUMM OIEpalusIMHU: CpaBHCHHWE, aHalu3, CHHTE3,
0000111eH1e, Onpe/IeJICHUE TOHSITHIA, TpaBuUjia CUCTEMATU3ALINU U KJIacCU(DHUKAIIUU.

3. Cnemnuduka nmo3HaBaTeIbHBIX MCUXWYECKUX IMPOIECCOB: BHUMAaHUE, MaMSTh,
peub, HAOJIOAATENIbHOCTh, MHTEJUIEKT M MblluieHHe. Crnaboe pa3BUTHE KaXAOro W3
HUX CTAHOBUTCS CEPhE3HBIM MPETSTCTBUEM B yueOe.

4. Xopomas paboOTOCIOCOOHOCTh, KOTOpas oOOeCIeUnBaETCS HOPMaTbHBIM
dbuzudyeckum coctosiHueM. Beab cepbe3Hoe yueHHne — 3TO OO0JIbIION MHOTOCTOPOHHUM



U pa3HOOOpa3Hbli Tpyld. PesynapTaT o00yueHHs OIIEHMBAETCA HE KOJIMYECTBOM
cooburaemoil MH(pOpPMAIIMK, & KAaUECTBOM €€ YCBOEHHUS, YMEHUEM €€ MCIOJIb30BaTh U
pa3BUTHEM Y ce0sl CIIOCOOHOCTH K JATbHEUIIIEMY CAMOCTOSTEIIbHOMY 00pa30BaHUIo.

5. CooTBercTBHE HM30paHHOW JEATEIBHOCTH, NPO(ECCHH HHAWBUAYATbHBIM
crocobnocTsiM. Heobxonumo BwIpaboTaTh y ce0si yMEHHE CaMOPETyJIHpPOBATh CBOE
AMOIIMOHAJIBHOE COCTOSIHUE M YCTPaHATh OOCTOSITENBbCTBA, HAPYIIAIOMIME JEJI0BOU
HACTpOM, MEIIAOIe HAMEYEHHOU padore.

6. OBnaZieHHE ONTUMAIbHBIM CTHJIEM pabOThl, OOECHEUMBAIOIIUM YCIEX B
nestenbHOoCcTH. YepenoBaHwe Tpylna MW may3 B pabore, MepuUOAbl OTIbIXa,
UHAUBUIYaIbHO OOOCHOBaHHasi HOpMa MPOJOJKUTEIBHOCTA CHA, MPEANOYTEHUE
BEUEPHUX WJIM YTPEHHUX 3aHATHUN, CTPECCOYCTOMYMBOCTH Ha »HK3aMEHax U
0COOEHHOCTH MOJTOTOBKH K HUM,

7. YpoBeHb TpeOoBaHUM K ce0e, OnpeaeIsieMblid CIOKUBIIECHCS CaMOOIIEHKOM.

AgnekBaTHasT OLEHKAa 3HAaHWW, JOCTOMHCTB, HEIOCTAaTKOB —  BaXKHas
COCTABJISIIOLIASl CAaMOOPTaHU3ALMK YeJIOBEeKa, 0€3 Hee HEBO3MOKHA ycIelHasi padora
10 YIPABJIEHUIO CBOUM MOBEAEHUEM, IESITEIBHOCTHIO.

OpaHa U3 OCHOBHBIX OCOOEHHOCTEW 00Y4YEHHUs B BBICIIEH IIKOJIE 3aKIIOYAETCS B
TOM, YTO MOCTOSHHBII BHEIIHWI KOHTPOJIb 3aMEHSETCS CaMOKOHTPOJIEM, AKTHUBHAS
POJIb B 00yYEHUHU MPUHAIIEKUT Y’KE HE CTOJBKO MPENO0IaBaTEeINt0, CKOJIBKO CTY/ICHTY.

3Has OCHOBHBIE METOJbl HAYYHON OpraHu3aluyd YMCTBEHHOTO TpPYJa, MOYKHO
OpY HAUMMEHBUIMX 3aTpaTax BPEMEHHW, CPEACTB M TPYAOBBIX YCHIWNA JOCTHYb
HaWIy4lINX PE3yJbTaTOB.

O¢ddexTUBHOCTh  YCBOGHMsSI NOCTyHawoolled HHPOpMalUM  3aBUCUT  OT
paboTOCIIOCOOHOCTH YETIOBEKA B TOT WJIM MHOW MOMEHT €T0 JAESITEIbHOCTH.

Pabomocnocobnocms — ciocCOOHOCTh YEJIOBEKA K TPYAY C BBICOKOM CTEIICHBIO
HAIpPSDKEHHOCTH B TEYEHHE OIPENECICHHOIO BpPEMEHHU. Pas3inuaroT BHYTpEHHUE U
BHEITHUE (HaKTOPBI paOOTOCIIOCOOHOCTH.

K BHyTpeHHUM (akTopamM pabOTOCIIOCOOHOCTH OTHOCSTCS MHTEIUIEKTYyaJIbHbIE
0COOEHHOCTH, BOJISl, COCTOSIHUE 3]I0POBbSI.

K BHEmIHUM:

- opranuzanusi pabo4ero MecTa, pexuM TpyAa U OTIbIXa;

- YPOBEHb OpraHW3alUd TPyJla — YMEHHE MOJYy4YUTh CIPABKY M IOJIb30BATHCA
uH(popmanue;

- BEJIMYMHA YMCTBEHHOW HArPY3KH.

Beinaromuiics pycckuii gusnonor H. E. BBepeHckuil BbIIenui cleayroliue
YCIJIOBHS POAYKTUBHOCTH YMCTBEHHOM JEATEIBHOCTH:

- BO BCSIKUW TPYJ HY’KHO BXOJIUTb ITOCTENEHHO;

- MEPHOCTb ¥ pUTM paboThl. Pa3HbIM Jr0AsIM nipucyI 0oJiee Wik MEHee pa3HbIi
TEeMIT paboTHI;

- IPUBBIYHAS TIOCIEA0BATEIBHOCTD U CUCTEMATUYHOCTD J€ATEIbHOCTH;

- MPAaBUJILHOE YepeoBaHUE TpyAa U OTAbIXA.

OTaplx He mpennonaraer 00s3aTeIbHOTO MOJHOTO OEe3eHCTBUS CO CTOPOHBI
YeJIOBEeKa, OH MOXXET OBbITh JOCTUTHYT IMPOCTOM mNepemMeHou nena. B Teuenue nHs
paboTocnocoOHOCT, U3MeHsieTcs. Haunbomnee MIOI0TBOPHBIM SIBISIETCS  ympeHHee
epems (¢ 8 0o 14 uacos), mpuuemM MakCUMasibHasi pabOTOCIIOCOOHOCTh MPUXOJAUTCS HA
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nepuoa ¢ 10 go 13 gacos, 3aTeM nocieobeoennoe — (¢ 16 g0 19 yacoB) u geuepnee (c
20 1o 24 yacoB). O4eHb TPYAHBIN 711 MOHUMAHUS MaTepUal JIydllle U3y4aTb B HayaJe
KQ)KJIOTO OTPE3Ka BPEMEHH (JTydllle BCEr0 YTPEHHEr0) MOCIE XOPOILIEro oTasixa. Yepes
1 — 1,5 yvaca HyxHbI nepepbiBbl 0 10 — 15 muH, yepe3 3 — 4 yaca pabOTHI OTIBIX
JOJKEH OBITh TPOJOKUTEIHHBIM — OKOJIO Yaca.

CocTaBHOM YacThl0 HAay4YHOW OpraHU3allMd YMCTBEHHOIO TpyJAa SBIIAETCS
OBJIAJICHUE TEXHUKON YMCTBEHHOT'O TpyAa.

du3uvecKu 310pOBBIA MOJIOION YeOBEK, 00JIaJat0NIMi XOPOIIeH TOArOTOBKOM
U HOPMaJIbHBIMH CIIOCOOHOCTSIMH, JIOJKEH, OyJlyud CTYJIEHTOM, OTJaBaTh yueHuro 9 —
10 yacoe 6 denwv (M3 HUX 6 YacoOB B By3e M 3 — 4 yaca goma). JIto0ol npeaMeT Helb3s
U3YYUTh 32 HECKOJIbKO AHEW mepes sk3ameHoM. Eciau cTyneHT B roay pabortaer
CUCTEMAaTUYECKHU, TO OH OBICTpPO BCE BCIIOMHUT, BOCCTaHOBUT 3a0wiToe. Ecnu ke
MOJITOTOBKA IIJIa aBpajibHO, TO y CTYyJEHTa HE OyJeT Jaxke OOIIero mpeacTaBlieHUus O
npeaMeTe, OH 3a0yAeT Bce CAaHHOE.

Crnenyer B34Th 3a NPaBWIIO: YUUMbBCA eHCEOHEBHO, HAYUHASL C Nepeo20 OHsl
cemecmpa.

BpeMs, KOTOpbIM pacrojaraer CTyAEHT JUIsl BBINOJHEHHUS Y4YeOHOro IJIaHa,
CKJIQJbIBAETCS U3 ABYX COCTABIIIOIIMX: OJJHA U3 HUX — 3TO ayJUTOpHAasl paboTa B By3e
[0 paclUCaHUIO 3aHATUH, Jpyras — BHEAyJIUTOPHAas CaMOCTOSITENbHAs padoTa.
3amaHus ¥ MaTepuabl JUIsl CAMOCTOATENbHON pabOThl BBIIAIOTCS BO BpEMs y4E€OHBIX
3aHATUM 10 PACIHCAHMIO, HA AITUX XKE 3aHATUAX [PENoAABaTENb OCYIIECTBISET
KOHTPOJIb 32 CAMOCTOSITENIbHOM pabOTOM, a TakKe OKa3bIBA€T MOMOIIb CTYAECHTaM II0
IPaBWJIBHOM OpraHu3aluu padoThl.

UroObl BBINOJHUTH BECh OOBEM CaMOCTOSATENBHOM pabOThl, HEOOXOIUMO
3aHUMAThCA 110 3 — 5 4acoB €XeIHEeBHO. HaunHaTh caMocTosATENbHBIE BHEAY IUTOPHBIE
3aHATUA CIEAYET C MEePBbIX K€ JHEW cemecTpa, MPOIyIIEHHbIE THU OyIyT MOTEPSHbI
0€3B03BpaTHO, KOMIIEHCUPOBATh UX MO3HEE YCUICHHBIMU 3aHIATUAMU O€3 CHIKEHUS
KauecTBa pabOThl M €€ MPOU3BOJMTEIILHOCTUH HEBO3MOXKHO. llepBhie nHU cemecTpa
OUYEHb BAXXHBI JJISI TOTO, YTOOBI BKJIIOYUTHCS B pabOTy, YCTAHOBUTH ONPEACICHHBIN
MOPSIIOK, PABHOMEPHBI PUTM Ha BECH CEMECTP.

Putm B paboTe — 3TO eXeAHEBHBbIE CAMOCTOSITENIbHBIC 3aHATHS, KEIATEIbHO B
OJIHU U T€ € 4Yachl, MPU LETECO00pPa3HOM YEpEJOBAaHUMU 3aHATHI C MepepbiBaMH s
oTabixa. BHauvane 1yt TOro, 4yTtoObl OpraHu30BaTh PUTMHYHYIO paboTy, TpeOyercs
CO3HaTeNbHOE HampsbkeHue BoiM. Kak TOJIbKO 4YesloBeK BTSAHYJCS B paloTy,
NPUHYXJIEHUE CHU)KAETCS, BOSHUKAET MPUBbIUKA, pab0Ta CTAHOBUTCS MOTPEOHOCTHIO.

Ecnu nopsinok B pabote U ee pUTM YCTaHOBJIEHBI MPABUIBHO, TO CTYACHT H30
IHS B JEHb MOXET paboTaTh, HE CHIKasg CBOEW MPOU3BOAMTEIBLHOCTH M HE
neperpyxas cebs. [IpaBuibHas cMeHa OJHOrO BHUAA pabOTHl JAPYTUM MO3BOJISET
OTJBIXaTh, HE MIPEKpalias padoThI.

Takum obpazom, repsas 3a7a4a OpraHu3anuu BHEAYAUTOPHOMU
CaMOCTOSITENIbHON pabOThl — 3TO COCTABJICHHUE PACIIMCAHUS, KOTOPOE AOJIKHO OTPAKATh
BpeMsl 3aHATHM, HX Xapakrep (TEOPETHYECKUH KypC, MPAKTUUECKHE 3aHATHs,
rpadguueckue padoThl, YTEHUE), IEPEPHIBBI HA 00€, YKUH, OTIBIX, COH, MPOE3/ U T.A.
Pacniicanvie He mpenomnpenesnsieT CoJep)KaHUs padOThl, €€ COAEpX)aHUE HEU30eKHO
Oyner u3MEHATbCS B TeueHwe ceMectpa. [lopsaok ke ciieqyer 3akpenuTh Ha BeCh
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CEMECTP U MPUJIOKHUTh BCE YCHIIMS, YTOOBI MOMAJIEP)KUBATH €r0 HEM3MEHHBIM (KpOMe
UCIpaBlICHUS OMMOOK B IUIAHUPOBAaHUHM, KOTOPbIE MOTYT BO3HHMKHYTh H3-3a
HEJO0OICHKU 00beMa paboThl WM MEPEOLIEHKHA CBOMX CHII).

[Tpu ogHOOOpa3zHOil paboTe yenoBeK yToMIIsAeTcs OoJbIle, YyeM mpu padore
pazHoro xapakrtepa. OpHAaKo He Bcerjga IenecooOpa3HO 3aHMMAThCS MHOTHMH
y4eOHBIMU JUCHMILUTMHAMHU B OJAWH U TOT K€ JI€Hb, TaK KaK MPU KaXIOM IEpexoje
HY>KHO BHOBBH COCPEIOTOYUTH BHUMAaHHE, YTO MOXKET MPHUBECTH K MOTEPE BPEMEHHU.
Haubonee nenecoobpazHo exeqHEeBHO paboTaTh HE OoJjiee 4eM Haj JByMS — Tpems
JTUCIUTUTMHAMMU.

Hauunast paGoTy, HE HY)KHO CTPEMHTHCS JIeJlaTh BHAYalle CaMyl0 TSDKENYIO ee
4acTh, HaJ0 BBIOpaTh YTO-HUOYIb CpefHee MO TPYAHOCTH, 3aTeM MeperTtu Kk Ooiee
TpyaHON pabote. M Hamocieqok OCTaBUTH JIETKYIO 4acTh, TPEOYIONIYIO HE CTOJIBKO
OOJNBIINX MHTEIUIEKTYaIbHBIX YCUIIUHN, CKOJBKO OINPEICICHHBIX MOTOPHBIX JIEHCTBUN
(uepueHue, MOCTPOCHUE rPaPUKOB U T.I1.).

CaMocCTosITeTbHBIE 3aHATUS TOTPEOYIOT WHTEHCHMBHOTO YMCTBEHHOTO TpYya,
KOTOPBI HEOOXOAMMO HE TOJIBKO MPaBUIIBLHO OPraHM30BaTh, HO M CTUMYJIHPOBATH.
[Ipu 5TOM OYeHb BaXKHO YMETh MOJACPKUBATH YCTOMUYMBOE BHUMAHUE K U3y4aeMOMY
Matepuany. BeipaboTka BHIMaHMS TpeOyeT 3HAUUTEIHHBIX BOJIEBBIX ycuinil. IMmeHHO
MO3TOMY, €CIM CTYACHT 3aMeuyaeT, YTO OH YacTO OTBJEKaeTCs BO BpeMs
CaMOCTOSITENIbHBIX 3aHITHI, €My HaJ0 3aCTaBUTh ceOs cocpenoTounThes. [1ogo0Hy0
Opoueaypy HEOOXOAMMO NpPOAENbIBaTb IOCTOSHHO, TaK Kak JTO  SBISETCS
TPEHUPOBKOM BHUMAHUS. YCTOMYMBOE BHUMAHHE MOSBISAETCS TOT/A, KOTJA YEJIOBEK
OTHOCHTCSI K JI€Ty C HHTEPECOM.

Crnenyer mpaBWJIBHO OPTraHM30BaTh CBOM 3aHATUA MO BpemeHU: 50 MUHYT —
pabota, 5 — 10 MUHYT — TIepepbIB; Tocsie 3 yacoB pabOThl iepepbiB — 20 — 25 MUHYT.
WNuaue Hapacrarolmiee yTOMJICHHE TMOBJIEYET HEYCTOMYMBOCTH BHHUMaHHSA. OueHb
CYIIECTBEHHBIM  (DaKTOpOM,  BIMSIONIMM  HA  TOBBIIIEHHE  YMCTBEHHOMU
paboTOCIIOCOOHOCTH, SBISIOTCA CHCTEMATHYECKHE 3aHATHS (PU3UUIECKOW KYyIbTYPOH.
Opranuzaiys akTHBHOTO OTJbIXa MpeIycMaTpUBaeT YepeJOBaHHE YMCTBEHHOH U
du3nIecKoil NeATEeIHbHOCTH, YTO TOJHOCTHIO BOCCTAHABIMBACT PaOOTOCTIOCOOHOCTH
YeloBeKa.
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METOJWYECKUE PEKOMEHJIALIMY /151 CTYIEHTOB IO
OTAEJbLHBIM ®OPMAM CAMOCTOSITEJALHOM PABOTBI

C mepBBIX K€ CEHTAOPbCKUX OHEH Ha CTyJEHTa OOpYyIIMBAECTCA TPOMAIHBIN
00BeM MHPOpMAIMH, KOTOPYIO HEOOXOAUMO yCBOUTh. HyXHBIN MaTepuai CoaepKUTCs
HE TOJIBKO B JICKIUSAX (3aIOMHUTBH €r0 — 3TO TOJIBKO MaJjlasg 4acTh 3a/add), HO U B
yueOHUKaxX, KHUTax, cTarbax. llopoii BO3HHMKAeT HEOOXOAMMOCTh MPUBIEKATH
uH(pOpMallMOHHbBIE pecypchl UHTEpHET.

CucteMa BY30BCKOrO OOy4YE€HHUSI TMOAPA3yMEBACT 3HAYUTEIBHO OOJIBIIYIO
CaMOCTOSTENIbHOCTh CTYJICHTOB B IUIAHUPOBAHUU U OPraHU3aluy CBOEH JESATEIbHOCTH.
Buepamnemy MIKOTBHUKY CAeNaTh 3TO ObIBa€T BeCbMa HEMPOCTO: €CIU B IIKOJIE
€XKEJIHEBHBIN KOHTPOJIb CO CTOPOHBI YUUTEINS 3aCTABIISI IIOCTOSTHHO U CUCTEMATUYECKU
TOTOBUTHCS K 3aHITHUSAM, TO B By3€ BOIIPOC 00 ypOBHE 3HAHUI BIJIOTHYIO BCTAET NEPE]
CTYJEHTOM TOJIBKO B IIEpUOJ ceccuu. Takas cutyanusi 000paurBaeTcst A1l HEKOTOPBIX
cO0JIa3HOM BECh CEMECTpP IOCBATUTH CBOOOJHOMY BPEMSIIPENPOBOXKICHUIO («KOTIa
OyZer HyXHO — Bblydy!»), a Korja NpPUXOJUT MOpa B5K3aMEHOB, MaTepHala,
HOJJIEKAIIEr0 YCBOCHUIO, OKAa3bIBAETCS TaK MHOT'O, YTO HMKaKas MaMsTh HE CIIOCOOHA
C HUM CIIPaBUTHCS B OCTABLIMICS MPOMEKYTOK BPEMEHHU.

Padora ¢ kauroi. [Ipu padore ¢ KHUTON HEOOXOIMMO MOAOOPATh JIUTEPATYPY,
Hay4YUThCSl MPABWIBHO €€ 4YHMTaTh, BeCTH 3anucu. Jus mombopa nuTeparypsl B
OMOIMOTEKE UCTIONIB3YIOTCS al(aBUTHBIN U CUCTEMaTHYECKUI KaTaIoTH.

BaxHo MOMHHTB, 4TO paliOHaIbHBbIE HAaBBIKK PabOTHI C KHUTOHM - 3TO BCerna
0oJIp1Iasi SKOHOMHMSI BpEMEHU U CHIL.

[IpaBusbHBIN TOA00P YUEOHUKOB PEKOMEHAYETCS MPENOo1aBaTesieM, YATAIOIIUM
JeKUMOHHbIM Kypc. HeoOxomumas mnutepaTypa MOXKET OBbITh TakkKe YyKa3aHa B
METOJUYECKHUX pa3paboTKax Mo JaHHOMY KypCy.

N3ydass MaTtepuan o y4yeOHHKY, CI€IyeT NePEXOIUTh K CIEIYIOIEMY BOIIPOCY
TOJILKO TOCJI€ TNPAaBUJIBHOTO YSCHEHHUs Mpelblayllero, OMUchiBasg Ha Oymare Bce
BBIKJIAJIKM U BBIYMCIICHUS (B TOM 4YMCIIE T€, KOTOpbIE B yUY€OHUKE OIMyIIEHbl WJIM Ha
JIEKIUU JIaHbl ISl CAMOCTOSATEIBLHOTO BHIBOJIA).

[Ipu wu3ydeHum mOO0OW NUCUUIUIMHBI OOJBIIYI0O M BaXHYIO pOJIb HUIPaeT
CaMOCTOSTeNIbHAs UHIMBHIyalbHas padoTa.

Ocoboe BHUMaHHE CIlelyeT OOpaTUTh Ha OMNPEACIICHUE OCHOBHBIX MOHSTUM
Kypca. CTyJIeHT AOKEH MOAPOOHO pa3OupaTh MPUMEPHI, KOTOPHIE MOSICHSIIOT TaKuUe
OnpeneneHusl, 1 yMEeTb CTPOUTh AHAJIIOTUYHBIE MPHUMEPHI caMoCToATeNbHO. HykHO
N00MBATBHCS TOYHOIO MPEJACTABICHUS O TOM, YTO H3ydyaellb. [lojie3HO cocTaBiATh
ONOpHbIE KOHCHEKTHI. [Ipu n3yueHun marepuana no yueOHUKY MOJIE3HO B TETpaau (Ha
CHEIHAIbHO OTBEJIEHHBIX IMOJISIX) JOIMOJHATH KOHCIEKT Jekiuuid. Tam ke ciemyer
OTMEYaTh BOIIPOCHI, BBIJCIIEHHBIE CTYIEHTOM JUIsl KOHCYJIBTAIlUU C MPENo/IaBaTeIeM.

BriBosibI, mOMyYeHHBIE B pe3yjbTaTe M3y4eHUs, PEKOMEHIYETCS B KOHCIEKTE
BBIJIETISITh, YTOOBI OHU MPH MEPEUUTHIBAHUY 3aIMCEH JTyYllle 3alIOMUHAINCh.

OnbIT MOKa3bIBa€T, YTO MHOTUM CTYyJIEHTaM IOMOTaeT COCTaBJICHHE JIUCTa
OTIOPHBIX CHUTHAJIOB, COJAEPXKAILEro Ba)KHEHIINE M HamboJee 4acTo YyNnoTpeOiseMble
GopMynbl U TOHATHS. TakoW JIUCT TOMOraeT 3aloOMHUTH (POPMYJIbl, OCHOBHBIE
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MOJIOKEHUST JIEKLMU, a TaKKE MOXET CIY>KUThb IOCTOSHHBIM CIPABOYHUKOM JIJISt
CTYyJICHTA.

Paznmuuaror 1Ba BUJa UYTEHUS; TEPBUYHOE W BTOpUYHOE. [lepsuunoe — ITHU
BHHMATEIIbHOE, HETOPOIUIMBOE YTEHHE, NPH KOTOPOM MOXKHO OCTAaHOBHUTHCS Ha
TPYIHBIX MecTaX. [locie Hero He MODKHO OCTaThCS HU OJHOTO HETOHSTHOTO OJIOBA.
ConeprxaHue HE BCeTa MOXKET OBITh MMOHSATHO MOCJIE TICPBUYHOTO YTCHUS.

3agavya 6mopuyHo2o YTEHUs TIOJHOE YCBOEHUE CMBICIA 1EJ0ro (10 CUETy 3TO
YTEHUE MOXKET OBITh U HE BTOPHIM, a TPETHUM HJIIA YETBEPTHIM).

IIpaBuia CaAaMOCTOSITeJILHOM padoThbI c JIATEPATypPoil.
Kak yxxe oTmevasiock, camocTosdTeNbHas padboTa ¢ yueOHUKaMH M KHUTaMH (2 Takxke
CaMOCTOSTENIbHOE  TEOPETHYECKOE  MCCleloBaHuMe  MpolsieM,  0003HAYEHHBIX
npernojaBareyieM Ha JIEKUUAX) — 3TO BaxHeHlee ycinoBue (GopMupoBaHus y cels
HAy4HOTo croco0a no3Hanus. OCHOBHBIE COBETHI 3/1€Ch MOKHO CBECTH K CJIETYIOITUM.

* CocTaBUTh MEpEeUCHb KHUT, C KOTOPhIMU BaM ciemyeT Mmo3HAaKOMUTHCS; «HE
CTapalTech 3allOMHUTH BCE, YTO BaM B OJrbKaiiliee BpeMs HE IMOHATOOWUTCS, —
COBETYET CTYACHTY M Moyiofomy ydeHoMy I'. Cenbe, — 3allOMHUTE TOJIBKO, TJI€ 3TO
MOYHO OTBICKATh.

« CaM Tako# nepeueHb JOJKEH OBITh CUCTEMATU3UPOBAHHBIM (UTO HEOOXOIUMO
JUTSI CEMUHAPOB, YTO JJIS AK3aMEHOB, YTO TMPHUTOIUTCS ISl HAITUCAHUS KYPCOBBIX H
JUIUIOMHBIX paboT, a yto Bac umHTepecyeT 3a paMKamMu OQUUUAIBHOU Yy4eOHOU
JeSITEIbHOCTH, TO €CTh YTO MOXET pacIIMpUTh Balry o011yto KyJIbTypy...).

* O0s13aTeNbHO BBIMMCHIBATH BCE BBIXOJIHBIC JAHHBIE MO KAXKIO0M KHHUTE (MpU
HAIMMCAaHUU KYPCOBBIX U IUIJTIOMHBIX pabOT 3TO MO3BOJUT OUYEHb COKOHOMUTH BpPEMSI).

* PazoOpatbcst st ce0si, Kakue KHUTH (WJIM Kakuhe TIJIaBbl KHUT) CJIEAyeT
IpoYUTaTh 00JEE BHUMATEIHHO, & KAKUE — MPOCTO MPOCMOTPETD.

 Ilpu cocraBmeHun TmepeyHEN JUTEpaTyphl CIEAYeT TOCOBETOBATHCS C
NpernojaBareNissMd ¥ HAay4YHbIMH  pPYKOBOAUTEsIMH (WM gaxke C  Oosee
MOATOTOBJICHHBIMA M 3PyJUPOBAHHBIMH COKYPCHUKAaMH), KOTOpbIE IMOMOTYT Bam
Jy4dIle COPUEHTUPOBATHCS, HA YTO CTOUT OOpaTUThH OOJyblllce BHUMAaHHE, a HA YTO
BOOOIIIE HE CTOUT TPATUTh BPEMHL...

* EcrecTBeHHO, BCe NPOYMTAHHBIC KHUTH, YYCOHHKH W CTaThbH CIICAYET
KOHCIIGKTUPOBATh, HO 3TO HE O3HAYAET, YTO HAJ0 KOHCIIEKTUPOBATH «BCE TOIPSII»:
MOXHO BBITIMCHIBATh KPATKO OCHOBHBIC WACH aBTOpAa M WHOTA NMPUBOAUTH Hanboliee
SpKHE U MOKa3aTeIbHbIC IUTATHI (C YKa3aHUEM CTPAHMII).

* Ecnin kaura — Bama cobcTBeHHasi, TO IOMyCKaeTcs JAeNiaTh Ha IMOJSX KHUTU
KpaTKHe MIOMETKH WX K€ B KOHIIE KHUTH, Ha MYCThIX CTPAHUIIAX MPOCTO ClIeTaTh CBOM
«IPEIMETHBIN yKa3aTelby, TIe 0TMeUaloTCsa Hanbojiee MHTepecHble st Bac Mpicin u
00s13aTEIHPHO YKA3bIBAIOTCSI CTPAHMIIBI B TEKCTE aBTOpa (3TO OYECHH XOPOIIHI COBET,
MO3BOJISIONINNA YKOHOMUTH BpeMsl U OBICTPO HAXOIWUTh «M30paHHBIE» MECTa B CaMBIX
pPa3HBIX KHUTAX).

 Eciiu Bbl panbllle Majio paboTaiv C HAy4HOM JHUTEpaTypoH, TO CleayeT
BbIpabOTaTh B ce0€ CIMOCOOHOCTh «BOCIPUHUMATHY» CJIOXKHBIC TEKCTBI; JJISI 3TOTO
JY4IIUN TPUEM — HAYYUThCS «YUTaTh MEIJICHHO», KOorja Bam TOHATHO KakKmoe
MPOYUTAHHOE CJIOBO (@ €CJIM CJIOBO HE3HAKOMOE, TO JIMOO ¢ MOMOIIBIO CIOBaps, MO0 ¢
MOMOIIIBIO MpernojaBaTesisi 00s13aTeIbHO €ro y3HaTh), U 9TO MOXET 3aHSATh HEMajoe
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BpeMs (Y KOro-TO — /10 HECKOJIBKUX HENENb U JIa)Ke MECSIEB); OMNbIT OKA3bIBAET, YTO
IIOCJIE 3TOTO CTYJEHT KAKUM-TO «4yJIOM» HauMHAaeT OyKBaJbHO 3arjlaTblBaTh KHUTU U
YyTh JIU HE BUAETH «CKBO3b 00JIOKKY», CTOSIIIAS 3TO padOTa WM HET...

* «JIubo umTaiite, MMOO MepeaUCTHIBAWTE MaTepHall, HO HE MBITAWTECh YUTATh
obicTpo... Ecnm TekcT MeHs UWHTEpecyeT, TO YTEHHE, pa3MBIIUICHHE U JaXKe
(aHTa3zupoBaHUE MO STOMY MOBOAY CIMBAIOTCA B €IMHBIM MPOIECC, B TO BpEeMs Kak
BBIHY)KJICHHOE CKOPOYTEHHE HE TOJIBKO HE CIOCOOCTBYET KAu€CTBY UTEHHUS, HO U HE
IIPUHOCUT YYBCTBA YJOBJIETBOPEHHs, KOTOPOE MBI IIOJIYy4YaeM, pPa3MbILLUIAA O
IPOYUTAHHOMY, — coBeTyeT I'. Cenbe.

 Ectp eme oauH >@deKkTHBHBIN crMOcO0 ONTUMHU3UPOBATH 3HAKOMCTBO C
HAYYHOM JIMTEPATypOM — CIEAYET YBJIEYbCS KAKOW-TO HACCH H BCE KHUTHU
IPOCMATPUBATh C TOUKH 3pEHUS TaHHOW ujien. B aToM cityyae cTyneHT (Wi MOJIo10M
yueHbIi) OyaeT Kak Obl MCKaTh apTyMEHThI «3a» WJIU «IPOTHUB» HUHTEPECYIOIIECH €ro
UJIeU, U OJHOBPEMEHHO OH OYyJeT Kak Obl 00IIaThCs C aBTOPAMHU 3TUX KHUT 10 MOBOJLY
CBOMX HJIEW U pa3MbIlLIeHUN... [[pobiiemMa Tuiibs B TOM, KaK HAWTH «CBOIO» HJIEIO...

UreHne HayqyHOTO TEKCTa SBIJIAETCS YAaCThIO MO3HABATENBHOM AEATENbHOCTU. Ee
LeJdb — M3BJIEYEHUE M3 TeKcTa HeoOxonumon uHpopmamuu. OT TOro Ha CKOJIBKO
OCO3HaHHA YWTAIOIIMM COOCTBEHHAs BHYTPEHHSS YCTAaHOBKAa MpU OOpaIIeHUH K
MEYaTHOMY CJIOBY (HAMTH HYKHBIE CBEJICHUS, YCBOUTh HH(POPMALIUIO MMOTHOCTHIO WU
YaCTUYHO, KPUTHYECKH MPOAHAIM3UPOBATH MAaTEpHal W T.I.) BO MHOIOM 3aBHUCHUT
3¢ (HEKTUBHOCTD OCYILIECTBISIEMOTO IEHCTBUS.

Bolensror uemsipe 0CHOGHbIE YCMAHO6KU 6 UM EHUU HAYYHO20 MeKCma:

1) wuHGOPMAIIMOHHO-TIOUCKOBBIM (3a7a4a — HAWTH, BBIJACIUTH HCKOMYIO
uH(pOpMaIIHIIO);

2) ycBauBatomasi (yCUJIMsS YUTATENsl HAMpaBJICHbI Ha TO, YTOOBI KaK MOXKHO
IIOJIHEE OCO3HATh U 3aIIOMHUTH KaK CaMH CBEJICHUS M3J1aracMble aBTOPOM, TaK U BCIO
JIOTUKY €r0 PacCyKJICHUM);

3) aHANUTUKO-KpUTUYECKAsh (YUTATEIb CTPEMUTCS KPUTHYECKH OCMBICIUTH
Marepua, IPOAHAIM3UPOBAB €r0, OMPEAEINB CBOE€ OTHOILIEHUE K HEMY);

4) TBOpueckas (CO3[JaeT y yuTareias TOTOBHOCTh B TOM WJIM MHOM BHUJE — Kak
OTHPABHOM MYHKT JIJII CBOMX PaCCyXACHUM, KaKk 00pa3 Jyisl ACHUCTBUS MO aHAJIOTUU U
T.II. — WCIOJb30BaTh CYXICHUS aBTOpa, XOJl €ro MbICJIEH, pe3ysbTaT HaOJt0IeHuUs,
pa3pabOTaHHYIO METOJUKY, IOMOJIHUTh UX, OJIBEPIrHYTh HOBOM IIPOBEPKE).

C HanuuueM pa3IMYHbIX YCTAHOBOK OOpallleHHs K HaydHOMY TEKCTY CBSI3aHO
CYILIECTBOBAHHME U HECKOJIBKUX U006 UM EHUA:

1) Oubnumorpaduyeckoe —  TpOCMAaTpUBaHME  KapTOYEK  KaTajiora,
PEKOMEHATENBHBIX CIIMCKOB, CBOJIHBIX CIIMCKOB KYPHAJIOB U CTATEM 3a FOJ U T.IL.;

2) TpOCMOTPOBOE — HCIIONB3YETCS Ul IMOMCKAa MaTepHalIOB, COIAEPKAIMX
HYKHYI0 HH(POPMAIIHUIO, 00OBIYHO K HEMY MPUOETaIoT cpa3y Mmocje padoThl CO CIIHUCKaMU
JUTEPATyphl U KaTaJoraMH, B pe3yJibTaTe TAKOTO MPOCMOTPA YUTATEb YCTAHABIINBAET,
KaKue U3 UCTOYHUKOB OyAyT MCIIOIb30BaHbI B JajibHENIIEH padoTe;

3) O3HAKOMHTEIIbHOE — MOJAPAa3yMEBAaeT CIUIONIHOE, JOCTATOYHO MOJAPOOHOE
IPOYTEHUE OTOOPAHHBIX CTAaTEH, IaB, OTJAEIbHBIX CTPAHUIL, IEIb — MO3HAKOMUTHCS C
XapakTepoM HH(OpManuu, y3HaTh, KaKUE€ BOMNPOCHI BBIHECEHBI aBTOPOM Ha
paccMOTpEHHUE, MPOBECTH COPTUPOBKY MATEPHUAIIA;
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4) usyuyarouiee — IMPEANONAaraeT JOCKOHAJbHOE OCBOCHHE MaTepuala; B XOJ€
TaKOTO YTEHUS MNPOSABISIETCS JOBEPUE YHUTATEN K aBTOPY, T'OTOBHOCTH IIPUHSTH
U3JI0KEHHYIO MH(OpMaNUIo0, peanu3yeTcss YCTAaHOBKA Ha MPEAEIbHO IOJHOE
ITIOHMMAaHUE MaTepuana;

5) aHaTUTUKO-KPUTUUYECKOE U TBOPUECKOE YTEHUE — JBA BHJIA YTCHUS OJNM3KHE
MEXIy co00il TeM, YTO y4acCTBYIOT B PELIEHUU HUCCIEA0BATENbCKUX 3a1ad. [1epBbIil u3
HUX TPEANOaraeT HapaBICHHbINH KPUTHUECKUN aHAIN3, KaK caMoi HH(OpMAaILIUU, TaK
U CIIOCOOOB €€ MOJY4YeHUS W MO0JIayd aBTOPOM; BTOPOE€ — IOMCK TEX CYXKICHHI,
(akTOB, 10 KOTOPBHIM WUJIU B CBS3H C KOTOPBIMH, YUTATENb CUMTAET HYKHBIM BBICKA3aTh
COOCTBEHHBIE MBICIIH.

M3 Bcex pacCMOTPEHHBIX BHJIOB YTEHHS OCHOBHBIM JUISl CTYACHTOB SIBJIACTCS
U3y4arolee — UMEHHO OHO T03BOJIIET B paboTe ¢ y4eOHOH uTepaTypoil HaKarjiuBaTh
3HaHUA B pa3IUYHbIX oOnacTax. BOT moyemMy MMEHHO 3TOT BUJ YTEHHUS B paMKax
y4eOHOU NeATeIbHOCTH JTOJKEH OBITh OCBOEH B MEpBYIO odepens. Kpome Toro, mpu
OBJIAJICHUH JaHHBIM BHUJIOM YT€HUS (POPMHUPYIOTCS OCHOBHBIE TPUEMBI, MMOBBIIIAIOIINE
3¢ (PEeKTUBHOCTH PabOTHI C HAYYHBIM TEKCTOM.

OcHognble 610bl cucmemamu3upo6aHHOl 3anUcu NPOYUMAHHO20:

1) aHHOTMpOBaHUE — NPENETBbHO KPATKOE CBSI3HOE OMHCAHUE MPOCMOTPEHHOU
WM TPOYUTAaHHOW KHUTH (CTaTbU), €€ COJEpKaHHs, HCTOYHUKOB, XapakTepa H
Ha3HAYECHUS;

2) naaHUpPOBAaHUE — KpaTKasl JIOTUYECKash OpraHu3alusl TEKCTa, pacKpbIBatoIIast
COJZIEpKaHUE U CTPYKTYPY U3y4aeMOro MaTepuaia;

3) Te3upoBaHHME — JAKOHUYHOE BOCIPOM3BEICHHE OCHOBHBIX YTBEPKACHUN
aBTOpa 0e3 npuBjedeHus (aKTUYECKOro MaTepuaa;

4) uMTUPOBAaHKE — JJOCIOBHOE BBIMCHIBAHNE U3 TEKCTA BBIJIEPIKEK, U3BICUCHUM,
HaunboJiee CyIECTBEHHO OTPaXaroluX Ty WIM UHYIO MBICIIb aBTOPA;

5) KOHCIIEKTUPOBAHUE — KPATKOE U MOCJIE0BATEIbHOE U3JI0KEHUE COJIepIKaHUs
IIPOYUTAHHOTO.

KOHCIEKT — CHOXHBIM cOCO0 H3JI0KEHUS! COAECp)KaHWS KHUTU WU CTaThbU B
JIOTUYECKOM TOCHeAoBaTeNbHOCTH. KOHCIEKT akKymyJaupyeT B ceOe MpeablIyline
BHJIBl 3aIlMCH, IIO3BOJISIET BCECTOPOHHE OXBATUTh COAEP)KAHWUE KHUTH, CTaTbH.
[IosTOMy yMeHHE COCTAaBIIATH IUIAH, TE3UCHI, JEJIATh BBIIUCKU W JPYTHE 3alHMCH
ONPENEIIET U TEXHOJIOTHIO COCTABIICHHSI KOHCIIEKTA.

Memoouueckue pekomeHOauuu nO COCMAGIEHUI0 KOHCHEKma.

1. BHuMarenpHO mpoOYMTANTE TEKCT. Y TOYHUTE B CHPABOYHOMW JIMTEPATYPE
HEeTNoHATHBIE cioBa. [Ipu 3anucu He 3a0yAbTe BHIHECTU CIPABOYHBIC JaHHbIE HA TOJSA
KOHCIIEKTA.

2. Brigenure rimaBHOE, COCTABHTE MJIAH.

3. Kpatko cdopmynupyiiTe OCHOBHBIE TOJOKEHUS TEKCTa, OTMETHTE
apryMEHTALMIO aBTOPA.

4. 3aKOHCIIEKTUPYUTE MaTepuall, YETKO Cleaysd NOyHKTam IuiaHa. llpu

KOHCIIEKTUPOBAHUM CTAPAUTECH BBIPA3UTh MBICIIb CBOMMU CIIOBAMU. 3aIlMCHU CIETYET
BECTH YETKO, SICHO.

5. I'pamoTHO 3anuceiBaiiTe nMTaThl. L{UTHPYS, yYUTHIBAWTE JIAKOHUYHOCTD,
3HAYUMOCTb MBICIIH.
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B TekcTe KOHCIEKTA JKEJIaTeNIbHO MPUBOJIUTH HE TOJBKO TE€3UCHBIE TIOJIOKEHUS,
HO U UX JoKazarenbcTBa. [Ipu odopmieHun KOHCIEKTa HEOOXOIUMO CTPEMHUTHCS K
€MKOCTH KaXJO0ro MpeyIoKeHUs. MBICIM aBTOpa KHUTHM CIEAYET M3JIaratb KparTko,
3a00TSCh O CTWJE W BBIPA3UTEIBHOCTH HAMHCAHHOTO. YHWCIO TOMOJHUTEIBHBIX
AJIIEMEHTOB KOHCIEKTa JOJKHO OBITh JIOTMUYECKH OOOCHOBaHHBIM, 3alUCH JOJHKHBI
pacnpenensiTbCsl B OIPEICIICHHOM MOCIEA0BATEIbHOCTH, OTBEYAIOMIEH JOTHYECKOU
CTPYKType Tpou3Be/neHus. [ yTOUuHEHHUS U JOMOJHEHUS HEOOXOAMMO OCTaBISITh
TTOJISL.

OBnazeHre  HaBbIKAMU  KOHCIEKTHpPOBaHUA  TpeOyeT OT  CTYJEHTa
1EJIeYCTPEMIICHHOCTH, TOBCEHEBHOM CaMOCTOSATEILHON padOTHI.

IIpakTu4eckue 3aHATHS.

st Toro 4ToOBl MPAaKTUYECKUE 3aHSATUS MPUHOCKIM MAKCUMAJIbHYIO IOJIB3Y,
HEOOXOMMO TOMHUTh, YTO YHOPAKHEHHE U pEHIeHHe 3a7ad MPOBOASTCS IO
BBIYUTAHHOMY Ha JIEKUUAX MaTepuady W CBS3aHbl, KaK IPaBUIO, C JIETAIbHBIM
paz00poM OTAENbHBIX BOIPOCOB JIEKIIMOHHOTO Kypca. CienyeT MOAYEpPKHYTh, YTO
TOJIBKO TIOCJI€ YCBOEHHUS JIEKIMOHHOTO MaTepHalia C ONpPEeeICHHON TOYKH 3peHus (a
MMEHHO C TOH, C KOTOpPOM OH M3JIaraeTcsl Ha JIEKIMSIX) OH OyJeT 3aKperuisiThCs Ha
MPAKTUYECKUX 3aHATUAX Kak B pe3yjbTaTe OOCYXKIEHUS M aHaldu3a JIEKIMOHHOIO
Marepuana, Tak U C MOMOILIBIO pelIeHUs MPOOJEMHBIX CUTyauui, 3amad. [Ipu 3tmx
YCJHOBUSX CTYJAEHT HE TOJIbKO XOpOIIO YCBOUT MaTepuall, HO U HAyYUTCS MPUMEHSITh
€ro Ha MPaKTUKE, a TAKXKE MOJYUYUT JOMOJHUTEIBHBIM CTUMYI (M 3TO OYEHb BAXKHO)
JUTSI aKTUBHOM TIPOPAOOTKH JICKIIUH.

[Ipn camMoCTOSITEIPHOM PEIICHUH 3aJlad HY)KHO OOOCHOBBIBATH KaXJbIA JTarl
pelIeHns, UCXOJd W3 TEOPETUYECKUX TOJIOKEHU Kypca. Ecinum CcTyaeHT BUIUT
HECKOJIBKO IMyTeH perieHus: nmpobsieMbl (3a/lauu), TO HY>)KHO CPaBHHUTh UX U BBIOpaTh
caMblii pauHOHaIbHbIM. [loJIe3HO 10 Havana BBIUMCIEHUW COCTABUTh KPATKUW IUIAH
perieHus: mpoOembl (3agaun). Pemrenre mpoOieMHbBIX 3a7a4 WIM TPUMEPOB CIEIyeT
u3jiaraTh MOAPOOHO, BBIYMCIICHMS pacnoyiaraTb B CTPOTOM TOPSJKE, OTHENss
BCIIOMOTATEIbHbIE BHIYMCICHUSI OT OCHOBHBIX. PelieHus: npu HEOOXOAUMOCTH HYKHO
CONIPOBOXK/JIaTh KOMMEHTAPUSIMHU, CXEMAMHU, YEPTEKAMU U PUCYHKAMHU.

CrnemyeT MOMHHUTH, YTO PEIlICHUE KaXI0W yueOHOM 3a/1auu T0HKHO JOBOJAUTHCS
70 OKOHYATEJIbHOI'O JIOTHYECKOTO OTBETa, KOTOPOro TpeOyeT yCJIOBHE, U IO
BO3MOXHOCTH C BBbIBOJOM. llosiydeHHBI OTBET cleAyeT NpOBEpUTH Croco0amu,
BBITEKAIOIIMMHM M3 CYIIeCTBa JaHHOW 3amauyu. [lome3Ho Takke (eciau BO3MOXKHO)
pemaTh HECKOJBKUMHU CIOCO0aMU U CPaBHUThH TOJyUYEHHBIC PE3yNbTaThl. PerieHue
3a/lay JIaHHOTO THIA HYKHO MPOJOJKATh O MPUOOPETEHUSI TBEPJIbIX HABHIKOB B HMX
pELIEHNUN.

CamomnpoBepka.

[Tocne n3yyeHus: onpeaeIeHHOW TEMBI MO 3alKUCSIM B KOHCIIEKTE U YUYEOHUKY, a
TaK)K€  pEHIeHUsT JIOCTaTOYHOTO  KOJIMYECTBA COOTBETCTBYIOIIMX  3aJad  Ha
NPAKTUYECKUX 3aHATUSAX U CAMOCTOATENBHO CTYACHTY PEKOMEHIYETCS, MCIOJb3Yys
JIUCT OTIOPHBIX CUTHAJIOB, BOCIIPOU3BECTH MO MaMSTH ONPEIETIeHUsI, BBIBOJBI (POPMYII,
(OpMyYIHPOBKH OCHOBHBIX MOJIOKEHUN U JOKA3aTEIbCTB.

B cnydae HEOOXOOMMOCTH HYXHO €Ill€ pa3 BHHUMATENbHO pa3o0parbcs B
Marepuare.
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WNHorna HEZ0CTaTOYHOCTh YCBOEHHUSI TOTO WJIM HMHOTO BOIPOCA BBISCHSETCS
TOJIBKO NPHU W3YYEHUU JalbHEWIIero marepuana. B 3ToMm cilydae Haao BEpPHYTHCA
Ha3aJ W IOBTOPUTH IUIOXO YCBOEHHBIM Marepuayn. BaKHbII KpPUTEPUN YCBOCHHS
TEOPETUYECKOTO MaTepualia - yMEHUE PeIlIaTh 3aJa4d WM MPONTH TECTUPOBAHUE IO
npoiiieHHOMy Mmatepuany. OJIHaKO CileAyeT MOMHHUTh, YTO MPaBWIHHOE PEIICHUE
3a/1aul MOXKET TOJYYUTHCS B pe3yJibTaTe MPUMEHEHUS MEXAaHUYECKH 3ayYEHHBIX
dbopmyn 6e3 MOHUMAaHUS CYITHOCTH TEOPETUIECKUX ITOJI0KESHUH.

Koncyabranuu.

Ecnu B mpouiecce camMocToATEeNbHON paOOThl HaJ U3YYEHUEM TEOPETHUECKOTO
MaTepualia WM NpH PEIIeHUH 3aJad y CTYJE€HTa BO3HHUKAIOT BOMPOCHI, Pa3pelinuTh
KOTOpBIE CaMOCTOSITEJIBHO HE yAaeTcs, HeOOXOAMMO OOpaTUThCS K MPErnofaBaTEeIo
JUISL TIONyYEHUS Y HEro pa3bsiICHEHWM WM yka3aHud. B cBoMX BoOIpocax CTyAEHT
JOJDKEH YEeTKO BBIPA3UTh, B YEM OH HCIBITHIBAET 3aTPYIHEHHUS, XapaKTep 3TOro
3aTpyAHEeHHs. 3a KOHCYJbTAIMEH cleAyeT oOpaliarbest U B Ciaydae, €Clid BO3HUKHYT
COMHEHHSI B TPAaBUWJIBHOCTH OTBETOB Ha BOIIPOCHI CAMOTIPOBEPKH.

IMoaroroBka K 3K3aMeHaM M 3a4eTaM.

N3yuenne MHOrUX OOMIENPOPECCUOHATBHBIX W CHEIUATBHBIX JUCHUILIAH
3aBeplIaeTca 3K3aMeHOM. [loAroToBka K 3K3aMeHY CHOCOOCTBYET 3aKpEIJICHHUIO,
yIiIyOJeHU0 U 00O0OIIEHUIO 3HAHUMN, MOJYy4aeMbIX, B MpoIlecce OOYyUEeHMS, a TaKkKe
MIPUMEHEHUIO MX K PEIICHUIO MPAKTUYECKUX 3ajad. ['0TOBSCh K 3K3aMEHY, CTYACHT
JUKBUAMPYET HMEIOIIHecs MpoOenbl B 3HAHUAX, YIIyOJsieT, CUCTeMATH3UPYET H
yHOPSIIOYMBAET CBOM 3HaHMs. Ha 3K3aMeHe CTyIEeHT IEMOHCTPUPYET TO, YTO OH
proOpet B rpoiiecce 00yueHUs 1Mo KOHKPETHON Y4eOHOM TUCITUTIIIUHE.

DK3aMEHaIMOHHAsA CEeCCUSl — ATO CEpHsl IK3aMEHOB, YCTAHOBJICHHBIX YUEOHBIM
m1aHoM. Mexnay sk3ameHamu uHTepBai 3 — 4 nus. He cienyer nymartsb, 4yto 3 — 4 nHd
JOCTATOYHO JJIsl yCHEITHON MOJITOTOBKH K YK3aMEHAM.

B stu 3 — 4 gHA HyXHO CUCTEMATH3UpPOBATh yXKe UMermuecs 3HaHus. Ha
KOHCYJIbTAllMM  TEpeJ  SK3aMEHOM  CTYJICHTOB TO3HAKOMST C  OCHOBHBIMHU
TpeOOBaHUSMU, OTBETAT Ha BO3HHUKIIME Yy HHUX Bompockl. [loaTomy mnoceiieHue
KOHCYJIbTALIMI 0053aTeNbHO.

TpeboBaHnus K oOpraHu3alMy MOJATOTOBKM K DJK3aMEHaM T€ K€, YTO W MpHU
3aHSATUSX B TEUEHHUE CEMECTpa, HO COOJIIoAaThCid OHU JOJDKHBI Ooliee cTporo. Bo-
MEPBBIX, OYEHb BAXKHO COOJIOJICHHE PEXUMa JIHS; COH HE MEHee 8 4acoB B CYTKH,
3aHATHS 3aKAaHUYMBAIOTCS HE MO3AHEE, 4eM 3a 2 — 3 yaca 10 cHa. OnTUMalIbHOE BpeMsi
3aHATHH, OCOOCHHO MO MaTeMaTHKe — YTPeHHHE W JHEBHbIE 4Yachl. B mepephiBax
MEXKy 3aHITUSIMH PEKOMEH]IYIOTCSI TPOTYJIKA Ha CBEKEM BO3[yXE, HEYyTOMHUTEIbHBIE
3aHATHS CIIOPTOM. BO-BTOPBIX, HATU4KE XOPOIIMX COOCTBEHHBIX KOHCIIEKTOB JICKITHA.
Jlaxxe B TOM ciydae, eciau Obla IpomylleHa Kakas-Iu0o JEKIHs, HEOOXOAMMO BO
BpEeMsi €€ BOCCTAaHOBUTH (Tiepenucarh ee Ha kadenpe), 001ymMaTh, CHITh BO3HUKIINE
BOIIPOCHI JJIsl TOTO, YTOOBI 3allOMHHAHUE MaTepuaia ObLJI0O OCO3HAHHBIM. B-TpeThux,
IpU TOATOTOBKE K JK3aMEHaM Yy CTYJEHTa JOJKEH OBITh XOpOIIMH y4YeOHHK WU
KOHCIIEKT JIMTEPaTyphbl, MPOYUTAHHON IO YyKa3aHUIO IMpEernojaBaTesisi B TEUCHUE
ceMecTpa. 3aech MOXKHO 3 ()EKTUBHO UCTIOJIB30BATh JIUCTHI ONTOPHBIX CUTHAJIOB.

Bhauane criemyeTr mpocMOTpeTh BeCh Marepuai MO CIaBaeéMOW TUCUUILIUHE,
OTMETUTHh [JIs1 ceO0s TpyaHble Bompochl. OOsi3aTenbHO B HUX pazoOpaThes. B
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3aKJIIOUCHHUE €Ile Pa3 Ieeco00pa3HO MOBTOPHUTH OCHOBHBIC IMOJIOKCHHSI, UCIOIB3YS
MIPH 3TOM JICTHI OTIOPHBIX CUTHAJIOB.

Cucremarnueckas TMOATOTOBKA K 3aHITHSAM B TEUYCHHE CEMECTpa TO3BOJIAT
HCITOJTh30BATh BPEMS DK3aMEHAITMOHHOW CECCHUH JIJIsl CUCTEMAaTHU3allNK 3HAHUH.

IIpaBujia MOATOTOBKH K 3a4€TaM M IK3aMeHaM.

o Jlyuyme cpa3y COpPUEHTHPOBAThCS BO BCEM MaTepuaie H 00s3aTEeNbHO
PacmoJIOXKUTh BECh MaTepHall COTJIACHO SK3aMEHAIIMOHHBIM BOIIPOCaM (MJIM BOIIPOCAM,
o0Ccy)XImaeMpIM Ha CEMUHapax), 9Ta padoTa MOXKET 3aHSATh MHOTO BPEMEHH, HO BCE
OCTaJbHOE — JTO YK€ TEXHHUYeCKHe neTanu (TJaBHOE — OSTO OPHEHTHPOBKA B
Marepuaie!).

» CaMa MOJTOTOBKA CBsI3aHA HE TOJBKO C «3alOMHHAHHEeM». [IoAroTOBKa TaKxke
npeanojiaraeéT M NEPEOCMBICTICHHE  MaTepualia, W JaXe  PacCMOTpEHHE
aIbTePHATUBHBIX UJICH.

* loTOBUTH «IIMaprajku» TMOJE3HO, HO TIOJIb30BAaThCS HMMHU PUCKOBAHHO.
['maBHBIA CMBICHT MOATOTOBKH «IIMApTajok» — 3TO CHCTEMATH3aIlds W ONTHMHU3AIIHS
3HaHUU 1O JJaHHOMY TMPEAMETY, YTO CaMo IM0 cebe MPEeKPacHO — 3TO OYEHB CIOXKHAS U
Ba)KHAs U CTyAEHTa paboTa, 6oiee CIoKHAsg U BaKHAs, Ye€M MPOCTOE MOTJIOIMICHUE
Macchl ydeOHOM wHbopmaruu. Ecim CTyZeHT caMOCTOSITENBHO IOATOTOBUI TaKWe
«IImapraiakuy, To, CKOpee BCEero, OH M DK3aMEHBI cjaBaTh OyneT 0oyiee yBepeHHO, TaKk
KaK y HeTo yxe cpopMupoBaHa o0I1asi OpUEHTUPOBKA B CIIOKHOM MaTepHale.

 Kak »5T0 HM mapaaokcaibHO, HO HCIIOJB30BAHUE «IIMAPTAIOK» YacTo
MO3BOJISIET OTBEYAIOIIEMY CTYACHTY JIydllle IEMOHCTPUPOBATH CBOM MO3HAHUS (TOUHEE
— OPUEHTUPOBKY B 3HAHUAX, YTO HAMHOTO Ba)KHEE 3HAHUSI «3aTIOMHEHHOTO» U «TYT K€
3a0BITOTO» TMOCJIE CIAYHM DK3aMEHA).

» CHauana CTYACHT JOJIKEH MPOJIEMOHCTPUPOBATH, UTO OH «yCBOMJI» BCE, YTO
TpebyeTcst o mporpamme oOydeHusl (WU 1Mo IpOorpaMMe JTAaHHOTO MPENoiaBaTelis), U
JUIIb TOCJIE 9TOTO OH BIIPAaBE BBICKA3aTh HMHbBIC, JKEJIATEIHLHO apryMEHTHPOBAHHBIC
TOYKH 3PCHUSI.

I[IpaBu/ja HanUCAHUA HAYYHBIX TEKCTOB (pedepaToB, KYpPCOBBIX M IUIIJIOMHBIX
paodor)

* BaxxHo pa3oOpaThCs CHauajia, KakOBa WMCTHHHas IieJib Bamiero Hay4dHOro
TEKCTa - 3TO MOMOXKET BaMm pazymMHO pacnpeieuTh CBOU CHIIbI U BpeMs.

* BaxxHo pa3zoOpartbcst, KTo Oyner «uurareneM» Bameit paOoThl.

* [IucaTth cepbe3Hbie pabOTHI CIEAYET TOTJa, KOT/la €CTh O YeM IMUCaTh U KOTJa
€CTh HaCTPOEHHUE MOJICTUTHCS CBOUMU PACCYKJICHUSMU.

» Kak co3mate y cebs moaxopsiiee TBOPUECKOE HACTPOCHHUE i paboOThI HAJl
HAay4YHBIM TEKCTOM (KaK HAWTH «BIOXHOBEHHE»)? Bo-mepBbIx, HoiKHA OBITH HUes, a
JUISL 9TOTO HY)KHO HAy4HUThCS JIMOO OTHOCUTHCSA K Pa3HBIM SIBICHUSIM H (akTam
HECKOJIbKO KPHUTHYECKH (CBOS WJesd — KaK WHas TOYKa 3PEHHs), JTUOO HAYyUYUTHCS
YBJIEKAThCSI KAKUMU-TO U3BECTHBIMU UCSMU, KOTOPHIE HYXKJAIOTCS B JopaboTKe (uaest
— KakK ONTHMHUCTHYECKAs TIO3WIMd W  HANpaBJICHHOCTh Ha  JTaJIbHEHIICE
COBEPUIICHCTBOBAHUE YKE€ H3BECTHOr0). BO-BTOpBIX, BaXKHO YMETh OTBJIEKATHCS OT
OKpYy)Karolel cyeTbl (MHOTME TaJaHTJIMBBIC JIIOJM TMPOCTO «IPOIMAJAIT» B ITOH
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cyere), JUIsl 4ero BaKHO YMEThb BBIIEIATH BaKHEHIIME MPUOPUTETHI B CBOEH yueOHO-
HCCJIEI0OBATENbCKON JEATEIbHOCTH. B-TpeTbUX, HAy4uThCS OpPraHU30BBIBATH CBOE
BpeMsi, Bellb, KaK U3BECTHO, CBOOOJIHOE (OT BCSKHUX TIYMOCTEH) BpeMsl — Ba)KHEHIIee
YCIIOBHE HACTOSIIIET0 TBOPYECTBA, JJII HETO HAKOHEI-TO MOsBIIAETCS Bpems. MHoraa
MMEHHO Ha OPraHU3alHI0 TAKOTO BPEMEHU YXOJUT HEMaJIasl YacTh CHJI U TaJIaHTOB.

* Ilucatep cnemyeT SCHO W TOHATHO, CTAapasChb OCHOBHBIEC IMOJIOXKEHUS
(GopMyTUpOBaTh YETKO M HEABYCMBICIEHHO (YTOOBI M caMOMy MOHSTHO ObLIO), a
TAK¥KE CTPEMSCH CTPYKTYPUPOBATH CBOM TeKCT. Kaxkblid pa3 Hag0 NpeACTaBIISTh, YTO
Balll TEKCT OylET KTO-TO YUTATh U €My 3aXOYETCS COPUEHTUPOBATHCSA B HEM, OBICTPO
HaXOJUTh OTBETHl Ha MHTEPECYIOIIME BOIPOCH! (3a0/IHO MpEJCTaBbTE CeOs Ha MecTe
Takoro 4yenoBeka). [IoHSATHO, 4yTO paboTa, HaMHMCAHHAs «CIUIOUIHBIM TEKCTOM» (0e3
3aroJIoBKOB, 0€3 BbIACIICHUS KPYIHBIM HIpU(PTOM Hanbosee BaKHBIM MECT U T, IL.), Y
KyJIbTYPHOTO YMTATENs JOJDKHA BBI3BIBATH OPE3NIMBOCTD U AK€ KAJIOCTh K aBTOPY
(MCKITIOUEHUSI COCTABJISIIOT HEKOTOPBIE JPEBHHUE TEKCTHI, KOT/Ia U >KaHp ObLI MHOM U K
TEKCTaM OTHOCWJIMCh MHAue, J]a U CAMUX TEKCTOB ObLIO TOpPa30 MEHbIIIE — HE TO, YTO B
AMOXY «HUH(MOPMALMOHHOTO B3pPbIBa» M COOTBETCTBYIOLIEIO «UH(OPMAIMOHHOIO
Mycopay).

* O0BbeM TEKCTa U pa3IndHbie OPOPMUTEIBCKUE TPEOOBAHKS BO MHOT'OM 3aBUCAT
OT MPUHATHIX B KOHKPETHOM Y4€OHOM 3aBEICHUH MOPSIKOB.



19

COJIEPKAHME JUCIHUATIJINHBI

Tema 1. Poar MUC Poccum B cucreme oOecrnedeHHsl IOKAPHOM
0e30IacHOCTH.

Brenenue B kypc «Opranuzanus ynpasienueckoro tpyaa ['TIC MYC Poccuny.
CBs13b Kypca ¢ APyruMHU yueOHbIMU JucHUITnHaAMU. CuctemMa obecreueHus moxapHoi
6esomacnoct B P®. Opranuzanmonnas crpykrypa MUYC Poccun. Lenu, 3amaun,
GyHk1MK 1 cTpykTypa ynpasieHus B MUC. Bujbl mosxapHoOi 0XpaHsbl.

MUYC Poccum: UCTOpUS CTAHOBJICHMS, CTPYKTypa YIPABJICHMS, IEPCIECKTUBBI
pa3Butus. OcHoBHble nozacucteMbl ['TIC: ®enepanbHas NpOTHBOINOXKAPHAS CIyXkO0a,
IPOTUBOINOXKapHasi ciyx0a cyObekToB P®, TeppuropuanbHble MOJpa3AeiicHus,
OOBEKTOBBIE  MOJpPA3ACICHUs, CIEUUAIU3UPOBAHHBIE [OJAPA3JCJICHUs, HAy4YHO-
UCCIIEIOBATEIBCKHUE U 00PA30BATEIbHBIE YUPEKICHUS.

Tema 2. Opranuszanus aeJ10NMPoOU3BOACTBA B moapasaeaenusax MUC.

[loHsiTEe nAETONPOU3BOACTBA M OCHOBHBIE HCTOYHUKHA €r0 HOPMATHBHOIO
perynupoBanus. OOHME TMOJOXKEHHUS 1O OpraHu3aluy  JIEJIONPOU3BOACTBA B
noapazaenenuax MUC. HopmartuBHblE JOKYMEHTBI IO  JEJIONPOU3BOICTBY.
OO0s3aHHOCTH OTBETCTBEHHOI'O 3a JEJNONPOU3BOACTBO. Llenb, 3amaum U cocTaBHbIC
yacTu genornpousBojactsa B cucteme MUC. TpeboBanus K 0pOpMIIEHUIO JOKYMEHTOB.
Knaccudukanus JOKYMEHTOB M OJIaHKM JIOKYMEHTOB. PEKBU3UTBI JTOKYMEHTOB U
TpeOoBaHUs K UX 0(OPMIICHHUIO.

Oco0eHHOCTH TOArOTOBKM M OGOPMIICHHUS OTAEIbHBIX BHUAOB JOKYMEHTOB
(pamopt, ciay»eOHOe MHUCbMO, aKT, IpHUKa3, MPOTOKO). TpeOoBaHUS K COCTaBJICHUIO
HOMEHKJIaTyphl Jen, GopMUpoBaHue U XpaHeHue fei. [lonstue nokymeHnToo6opora.

Opranuzanust paboTbl ¢ JOKyMeHTaMu. DYHKIMM J1EJI0NPOU3BOJCTBA (TpUEM,
peructpanus, oOpaboTka W pacmpeliesieHue JIOKYMEHTOB, 00paboTkKa JOKYMEHTOB,
MpUEM, perucTpanuss U o0padoTKa, KOHTPOJb 3a HCIOJIHEHUEM JOKYMEHTOB,
neyaTaHue U KOMMPOBaHUE JOKYMEHTOB). TpeOoBaHUS K COCTABIEHUIO HOMEHKIATYPBI
nen, GopmupoBanue U xpaHeHue jen. [leyaranue u pa3aMHOXKEHUE JOKYMEHTOB.

Tema 3. Cucrema padorsl ¢ kaapamu MYC.

OCHOBHBIE AJIEMEHTBI CUCTEMBI Pa0OThI C KaJpaMu roCyJapCTBEHHON MPOTUBO-
noxkapHoit cimyx0661 MUC Poccun. CiyxeOHO-TpyIOBbIE OTHOIIICHUSI, BO3HUKAIOIIUE B
nporecce paboTsl ¢ kaapamu B noapazaenenusx ['TIC.

VYyacTHUKH CITy>KeOHO-TPYAOBBIX OoTHOIIEHUH. [IpaBa, 00sS3aHHOCTH U OTBETCT-
BEHHOCTb JINYHOTO cOCTaBa (enepaibHON MpoTuBONokapHou ciyx0s1 MUC Poccun
KaK yYaCTHUKOB CITY>K€OHO-TPYIOBBIX OTHOIIICHUH.

[Tonpaznenenus ['TIC kak ydacTHMKH OTHOIIEHWH, BO3HUKAIONIUX B cdepe
Tpyna. [IpaBa u 00s3aHHOCTH HAYAJILHUKOB MOJPA3/ICICHUN B TPOIIECCe peaTn3aiuu
MMM KaJIPOBBIX 3a7a4.

OO6miecTBeHHBIC OpraHu3aiuu (GopMupoBaHus), KOTOPbIe MOTYT (DYHKITMOHUPO-
Bath B nojapazzaeneHusx ['TIC, ux poiab B peryaupoBaHUU CITYKE€OHO-TPYIOBBIX OTHO-
HICHU.
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Criopbl, BO3HUKAIOIINE MEXKY YUaCTHUKAMHU CIIy’KEOHO-TPYIOBbIX OTHOILEHUH,
MOPSIIOK UX PA3PELICHHUS.

Opranuzaiusi paboTsl MO MOAO00PY, MOATOTOBKE U paccTaHoBke kaapoB [TIC:
OCHOBHbBIE HCTOYHUKH KOMIUIEKTOBAHUS KaJpOB OPraHOB YIPaBJICHUS U MOApPA3LEIIe-
uuit ['TIC. BrisiBnenne kannunaToB Ha cinyx0y B ['TIC.

OO01ue TpedoBaHus, IPEIbABIAEMbIE K KaHAUAATaM Ha ciryk0y. M3yueHnue kaH-
TUAATOB JIJIs IocTyIuieHus Ha ciryx0y B ['TIC.

DakTOpHI, BIUSIONINE HA KaJPOBOE 00ECTICUCHUE CITYKOBI.

VYcnous npuéma Ha ciyx0y. OrpaHndeHusi, CBA3aHHbBIE CO CIYX OO B 1ojapas-
nenennax ['TIC.

OcHoBHBIE 3Tanbl oTOOpa rpaxkaaH Ha ciayxOy. IloHsTue, coxepkaHue u
HNOPSAAOK  3aKIIOYEHUS TPYAOBBIX JOTOBOpOB (KOHTpakToB). Ha3HaueHus Ha
JNOJDKHOCTB. McnblTaTenbHblid CpoK. 1IopsaoK MpoIeHNs U pacTOPKEHHsI KOHTPAKTAa.

[Topsiiok IpUCBOEHMS CIIENUAIBHBIX 3BAHMI PSII0BOIO M HaYaJIbCTBYIOIIETO CO-
ctaBa (enepanbHON poTUBONOKapHOU ci1yk0p1 MUC Poccum.

[lepememenne corpyanuka ['TIC no cimyx0Oe. ATrectauysi COTpPYIHUKOB, BUJIbI
aTTeCTaluu, NEPUOANIHOCTb.

[Topsinok ompeneneHuss U NMPUCBOEHUs (MOATBEPKIECHUE) KBaTU(UKAITMOHHBIX
3BaHUU COTPYIHUKAM.

[Topsinok obecnieuenust corpyaHukoB [ TIC BemeBbIM UMYIIECTBOM.

JIbrotsel, rapaHTHH, KOMIIEHCALIMHU NpeaocTaBisieMmble coTpyaaukam [ TIC.

XapakTepucTuka cuctembl podeccronanbHoi moaroroBku kaapos ['TIC MUC
Poccuu, e€ nenu, GpyHKIMM U CTPYKTYpa.

Tema 4. Opranmzanus padodyero BpeMeHM W BPEMEHH OTAbIXAa JIMYHOIO
cocrasa I'TIC MYC Poccumn.

BuyTpeHnuii pacnopsgok W 0OmIKME TMOJOXKEHUS 10 HOPMHPOBAHUIO
MPOJIOJKUTETLHOCTH pab0overo BpeMEHH.

[lonsiTue u BuAbl paboyero BpemeHU. Pexum pabodero BpeMEHH JIMYHOTO
cocraa mnoxapaszaenenui ['TIC. Pacnopsgox aHs.  CBepXypouHble  paOOTBHI.
OtcTpanenue ot pabOThI.

Oco0eHHOCTH OpraHu3alMKi TpyAa >KEHIIWH, padOTalIMUX B MOAPA3IACICHUSIX
I'TIC.

[ToHnatre u BuAbl BpeMeHU OTAbIxa. OQuepenHble €KEeroAHble OTIyCKa, IPYyTrue
BUJIbI OTIIYCKOB, WX MPOAOJKUTEIBHOCTh M MOPSAOK mnpenocraBieHus. Omiara
npoe3za Ipu MPEeIOCTaBICHUN OTIIyCKa COTPYAHUKY. IIpenoctaBineHue oTmycka npu
YBOJIBHEHHU COTPYIHUKA.

JIsrote! nnst muanoro coctaa ['TIC, coBmernarorero padboTy ¢ o0ydeHueMm.

Ponp Hauansauka noapasnenenus ['TIC B perynupoBanuu pabouero BpeMeHU U
BPEMEHU OT/IbIXa MOYUHEHHBIX.

Tema 5. IIpexkpamenne cayk0b1 1 BocctaHoBJieHre B I'TIC MUC Poccun.

OcHoBaHusl ISl TpeKpamieHus CIay>KObl W YBOJIbHEHUS, MPEAyCMOTPEHHBIC
3aKOHOJIATEILCTBOM. Bo3pacTHble OrpaHMyeHusi 1Mo ciyx0e, YCTaHOBJEHHBbIE MJis
COTPYIHUKOB.



21

[Topsanok yBosbHeHust u3 noxapazaenenuit ['TIC MYC Poccuu. Beimnatel u
JIBrOTBI, IPEYCMOTPEHHBIE YBOJIBHIEMBIM COTPYIHUKAM.

[IopsnOK MEOUIMHCKOTO OCBUIETEIBCTBOBAHUSA COTPYIHUKOB, ITOJJIEKAIIUX
YBOJIBHEHHIO.

[IpaBa cCOTpyAHHKOB Ha CyJE€OHYIO 3aUIUTy NPU YBOJIBHEHHH.

[lencnonHoe obecrneueHue Juil, MTPOXOTUBIIHNX CIyk0y B moapazaenenusx ['TIC
MUYC Poccuu. ITopsinok uCUUCIIEHHs BBICTYTH JIET PU YBOJIBHEHHH.

[IpaBo corpyauukoB I'TIC MUC Poccum Ha BO3MELIEHHE MPUUYUHEHHOTO UM
yiiepoa.

Boccranosnenue u norpedenue cotpyannkoB MUC Poccuu.

IlepeyeHb BONPOCOB /ISl MPOBeAeHUs IPOMEKYTOUHOM aTTeCTAlUN
(B popme nuddepeHUMPOBAHHOIO 3a4eTa) 10 HTOTAaM OCBOEHMSI
AUCUMILTHHBI «OpraHu3anus ynpaBJieHYIeCKOro TPyAa B MOKAPHOH OXpaHe»

1. OO1uee MMOHATHE n COZIEp>KaHUe JTACITATUINHBI «Opranuzanus
ynpasieHudeckoro tpyaa B ['TIC MUC Poccuny.

2. OCHOBHBIE 3IEMEHTBI CUCTEMBI OOECIIEYeHUs NT0KapHOil Oe3omacHocTu B PO.

3. CTpykTypa rocyaapcTBEHHON MpoTUBOMNOXkapHou ciry:x061 MUC Poccum.

4. EnvHasi rocyJapCTBEHHass CHUCTEMa MNPEAyNpekKICHUs U JMKBUIALUU
Ype3BbIYANHbBIX CUTYaILUH.

5. MUC Poccun: ncropusi CTaHOBIICHHUSI, CTPYKTYpa yIPABJICHMUS, IEPCIIEKTUBBI
pa3BUTHSL.

6. @enepanbHas MPOTUBOIIOKAPHAs CITykO0a.

7. [IpoTuBOMOXKapHas ciyx06a cyobekToB PO.

8. Cnenuanu3upoBaHHbIe  IMOAPA3LACICHUS, HAYYHO-HCCIIEIOBAaTEIbCKHE U
o0pa3oBaTeNbHbIC YUPEIKICHUS.

9. Enunas rocynapcTBEHHas cUCTeMa NMPEAYNPEXKACHUS U JIMKBUIAUN
YpEe3BbIYANHBIX CUTYAIUN

10. Opranusanus 1 NpoOBeICHHUE MPOBEPOK BBIMOIHEHUS TPEOOBAHUN MMOKAPHON
0e301acHOCTH

11. Buzbl 1 nopsA0K NpOBECHUS TPOBEPOK BBHIOJIHEHHS TpeOOBaHUI
MO’KapHOHN 0€30MacHOCTH.

12. OdbopmiieHne pe3yabTaTOB MPOBEPOK BHITIOJIHEHUS TPEOOBaHU MOKAPHOM
0€30MMacHOCTH.

13. AKT npoBEpKHU BHITIOJIHEHUS TPEOOBAHUH MOXKAPHOM O€30MaCHOCTI

14. Ilpennucanus, odopmiiieMble TO pe3yjibTaTaM MPOBEPKU BHIIOJHEHUS
TpeOOBaHMIA TOKAPHON OE30MACHOCTH.

15. 3amaun, cocTaBHbIC YaCTH, PYHKITUHU JACIOMPOU3BOICTBRA.

16. TpeboBanust K 0POPMICHUIO JOKYMEHTOB.

17. Knaccudukanus JOKyMEHTOB U OJaHKU JOKYMEHTOB.

18. O61re NpuHLKUIIBI U paBuiia 0POPMIIEHUS JOKYMEHTOB.

19. OcoOeHHOCTH MOATOTOBKM M O(OPMIICHUSI OTACIBHBIX BUIOB JOKYMEHTOB
(pamopt, ciay>ke0HOe MUChbMO, aKT, TPUKA3, TPOTOKOJI).

20. TpeOboBaHMsI K COCTaBICHUIO HOMEHKIATypbl JAel, (OPMUPOBAHHE W
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XpaHEeHue Jedl.

21. Ob1re NpyUHIKUIBE U IpaBuiia opOpMIIEHUST JOKYMEHTOB

22. TlonsiTue JOKyMEHTOOOOpOTa

23. Ileyatanue 1 pa3MHOKEHUE JOKYMEHTOB

24. CnyxeOHO-TPY/IOBbIE  OTHOILIEHUS, YYaCTHHKH  CIIy)KEOHO-TPYIOBBIX
OTHOUICHHM.

25. IlpaBa, 00s3aHHOCTH M OTBETCTBEHHOCTh JIMYHOTO COCTaBa (eaepaibHON
npoTtuBonoxapHoi ciyxx6s1 MUC Poccun.

26. O6uiecTBeHHbIE opranu3anuu ((GopMUPOBaHMS), UX POJb B PEryJIUPOBAHUU
CITyK€OHO-TPYIOBBIX OTHOILICHHUH.

27. IlybnuyHO TIpaBOBbIE M YACTHONPABOBBIE OTHOIICHUS B JEATEIbHOCTH
noapazaeneHuii ['TIC MUC Poccun.

28. Kaapossie nepectaHoBku B nojapazaeneHusx MUC Poccun.

29. O6mue TpeboBaHUs K KaHAUIATaM Ha CITyKOy.

30. OcHOBHBIE 3Tanbl 0TOOpA rpaxaaH Ha CIyKOy.

31. [lonatne, comepkaHue W NOPANOK 3aKIIOYEHUS TPYIOBBIX JIOTOBOPOB
(KOHTpPAKTOB).

32. Ilopsamok IPUCBOEHHUSI CIIEIIUATBHBIX 3BAHUN PSAOBOTO U HAYAJIBCTBYIOIIETO
coctaBa ®IIC MYC Poccun.

33. 3akiir0ueHue TPYIOBBIX JOTOBOPOB (KOHTPAKTOB).

34. Ilopsinok ONpeaeIeHUS 17} IIPUCBOCHUS (moaTBEpKICHUE)
KBTU(PUKAIIMOHHBIX 3BAHUN COTPYTHUKAM.

35. lopsinok obecneuenust corpyaHukoB ['TIC BemieBbIM UMYIIIECTBOM.

36. JIbroTsel, rapaHTHH, KOMIIEHCALMU NpeocTasisiemble cotpyaHukam ['TIC.

37. XapakTepucTuKa CHCTeMbl MPOoQecCHOHATbHON moAroToBku kaapoB [TIC
MUC Poccun, e€ nenu, GyHKIUUA U CTPYKTYpa.

38. ArrecTtanus COTpYIHUKOB, BU/bl aTTECTALIMU, IEPUOIUYHOCTb.

39. BuyTpeHHuii pacnopsgok W OOIIME TIOJOXKEHHUS [0 HOPMHUPOBAHUIO
MPOJIOJKUTETLHOCTH pab0odero BpeMEHH.

40. Ilonatue u BuAbl pabOYero BpeMEHHU, peXUM padodyero BPEeMEHH JIMYHOTO
cocrasa noapazaenenui ['TIC.

41. CBepxypouHble padOThl, OTCTpAaHEHUE OT PabOTHI.

42. Opranu3zanus ynpaBjieHUs U y4€Ta TpyAOBOM AEATEIBHOCTH.

43. OcoOeHHOCTH  OpraHM3aluyd  TpyJda  KEHIIMH,  paboTarommx B
noapazaenenusax ['TIC.

44. TToHsiTHE U BUJBI BPEMEHHU OT/bIXA.

45. Buasl OTIYCKOB, HX IPOJOJIKUTEIBHOCTD U MOPSIOK MPEAOCTABIICHHUS.

46. OcHOBaHMsI, TOPSIOK YBOJBHEHUS, MEIUIIMHCKOE OCBHUACTEIHCTBOBAHUE
yBosibHsIEMBIX U3 noapasaenennii ['TIC MYC Poccun.

47. BbIIUIaThl U JIBIOTHI, IPEYCMOTPEHHBIE YBOJIBHSAEMBIM COTPYIHUKAM.

48. IopsA0K MEIUIIMHCKOTO OCBUJIETEILCTBOBAHUS COTPYIHUKOB, MOJIEKAIINX
YBOJIbHEHHIO.

49. IIpaBa cOTpyJHUKOB Ha CyA€OHYIO 3aIIUTY IPU YBOJIbHEHUHU.

50. BoccranoBnenue u norpedenue corpyaaukoB MUC Poccun.

51. IlencuoHHoe oOecriedyeHUe W TOPSIOK MCUUCIEHUS BBICAYTH JET MpH
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YBOJIbHEHUH.

52. IlpaBo cotpyauukoB ['TIC MUC Poccun Ha BO3MEIIEHUE IPUUYUHEHHOTO UM
ymiepoa.

53. I1ybmuyHO MpaBOBBIE M YaCTHOMIPABOBBIC OTHOIICHHSI B ACATEIHBHOCTH
noapazaenenui ['TIC MUYC Poccuu

54. Kagpossie nepectaHoBku B oapazaeneHusix MUC Poccun

55. @akTopsbl, BIUAIONIUE HA KAJPOBOE 00ECTIEYEHUE CITYKOBI.

56. Opranuzanus yrnpaBJIeHHs U y4€Ta TPYAOBOU €SI TEIbHOCTHIO

57. JIerotsl ais nuaHoro coctasa ['TIC, copmeratomiero padboty ¢ o0ydeHuem

58. Ponb HawanpHuka mnonpasneneHuss [TIC B perymupoBanuu padboyero
BPEMEHHU U BPEMEHH OT/bIXA MOJYNHECHHBIX.

59. BoccranoBnenue u norpedenue corpyaankoB MUC Poccun.

60. OdopmiieHrEe TOKYMEHTOB K YBOJILHEHHUIO COTPYIHUKOB.



24

YYEBHO-METOJANYECKOE U UTH®OOPMALIMOHHOE OBECIEYEHUE
JUCHUATIIMHBI

a) OCHOBHAs JUTEpaTypa:

1. l'anonenko, A.JI. Teopust ynpasnenus: ydeonuk / A.JI. T'amonenko, M.B.
CagenbeBa. — M.: U3narensctBo FOpaiit, 2013. — 342 c. — Cepus: ba3zoBblii Kypc.

0) IONOJHUTENbHAS TUTEpaTypa:

1. YopaBnenue mepcoHasioM: yueOHWK / moa pexn. A.A. JlurBuHioka. — M.:
Opaiin, 2013. — 434 c.

B) HOpMAaTHUBHAs JIUTEpATypa:

1. Koncrurynus P®. [Ipunsara Ha BceHapoaHOM rojocoBanuu 12 pexadps 1993
roxa. - Cucrema 'APAHT.

2. Tpynosoit koaekc Poccuiickoit deaeparuu ot 30 nexadbps 2001 r. Ne 197-
@3. - Cucrema 'APAHT.

3. 3akoH P® ot 12 deBpans 1993 r. N 4468-1 «O neHCMOHHOM OOeCIEUECHUH
JUL, NPOXOJUBIIMX BOCHHYIO clyxO0y, ciayx0y B mnoapazaeneHusix MUC,
['ocyaapcTBeHHOW MPOTHBOMOMXKAPHOW CITy:kK0€, opraHax Mo KOHTPOJIIO 32 000pOTOM
HApKOTUYECKUX CPEACTB U TMCHUXOTPOMHBIX BEIIECTB, YUPEKICHUSIX M OpraHax
YTOJIOBHO-UCIIOJIHUTEILHOU CUCTEMBI, U X ceMei». - Cuctema 'TAPAHT.

4. ®enepanbHbiil 3akoH OT 21 nexadps 1994 r. N 68-03 "O 3amurte HaceleHUs
U TEPPUTOPHUINA OT YPE3BBIYANHBIX CUTYAIIMH IPUPOJIHOTO U TEXHOTEHHOTO Xapakrepa'.

5. ®enepanbHblii 3akoH OT 21 gexabps 1994 r. N 69-O3 «O mnoxkapHoi
6e3omacHocTwy. - Cucrema 'APAHT.

6. ®enepanbupiii 3akoH OT 30 mekabpst 2012 r. N 283-®3 «O coruaabHBIX
rapaHTUsSIX COTPYHUKAM HEKOTOPBIX (peiepajbHBIX OPraHOB UCIOJIHUTEIBLHOMN BIIACTH
U BHECEHMM W3MEHECHHMH B OTHCJIbHBIE 3aKOHOJAATENbHBIE aKThl Poccuiickon
®enepanuny. - Cucrema '’APAHT.

7. ®enepanbublii 3akoH 0T 23.05.2016 N 141-®3 «O cnyx06e B (enepanbHOM
MPOTUBOINOXKAPHOU  cayxk0e 1'oCynapCTBEHHOM MPOTHUBOIOXKAPHOM CIYX OBl U
BHECEHHMM W3MEHEHUW B OTACIbHBIC 3aKOHOJATEIbHbIE aKThl Poccuiickoun
Oenepanum». - Cucrema I'APAHT.

8. Yka3 Ilpesuaenta Poccuiickoit @enepanuu ot 13 gexadps 2012 r. Ne 1653
«ITonoxxenne o GopmupoBaHuM QeAepaTbHbIX KaJpOBBIX PE3epBOB (eaepaabHbIX
rOCyJIapCTBEHHBIX OPraHOB, PYKOBOJCTBO AESATEIbHOCTHIO KOTOPBIX OCYIIECTBIISET
[Tpesuaent Poccuiickoit @enepanum». - Cucrema 'APAHT.

9. I[locranoBnenue IlpaButennctBa Poccuiickoit @enepanuu ot 31 mexadps
2004 r. Ne 911 «O nopsinke okazaHusi METUIIMHCKOW MOMOIIY, CAHATOPHO-KYPOPTHOTO
oOecrieueHUss ¥ OCYIIECTBICHUS OTICIBbHBIX BBIIJIAT HEKOTOPHIM KATETOPHUSIM
BOCHHOCITYKAIlINX, COTPYJHUKOB MPABOOXPAHUTEIBHBIX OPraHOB M 4YJIE€HAM UX
ceMeit». - Cucrema TAPAHT.

10. I[TocranoBnenune IlpaButensctBa P® ot 20 wmrons 2005 r. N 385 «O
dbenepanbHONl MPOTUBOIIOXKAPHOU ciyxk0e ['ocygapcTBEHHONW MPOTUBOMOKAPHOM
ciyk0b1». - Cucrema 'APAHT.

11. ITpuka3z MBJ] P® ot 27 mas 2005 r. N 418 «O06 yrBepxkaenun UHcTpyKuuu
00 opraHu3anuu pabOThl MO MEHCHOHHOMY OOECIEUEHUI0 B cUCcTeMe MUHUCTEpPCTBA
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BHyTpeHHUX el Poccuiickoit ®denepanun» (¢ U3MEHEHUSIMH M JOMOJHEHUSIMU). -
Cucrtema 'APAHT.

12. ITlpukaz MBJI P® ot 14 wmrona 2010r. N 523 «OO0 yTBepxkaeHUH
NHcTpykumm O  TOpAJKE  MPOBEACHUS  BOCHHO-BPAYEOHOW  DKCIEPTU3Bl U
MEJUIMHCKOTO OCBHJECTEILCTBOBAHUS B OpraHax BHYTPEHHHUX el Poccuiickoi
@enepauuy ¥ BHYTPEHHHX BOMCKax MwuHucTepcTBa BHYTpPEHHHX Jneil Poccuiickoin
®enepanuny. - Cucrema 'APAHT.

13. Ilpukaz MUC P® ot 22 okts6pst 2007 r. N 553 «O0 yrBepxkaennu [lopsinka
oOecrieueHus BEILIEBBIM MMYIIECTBOM COTPYIHHUKOB l'ocynmapcTBeHHOM
IPOTUBONIOXKApHOU ciykObl MunuctepctBa Poccuiickoit ®denepanuu mo enam
IPKJAHCKOM OOOPOHBI, YPE3BBIUAWHBIM CUTYyallUsIM U JUKBUAAIMH TIOCIEICTBUN
CTUXMUHBIX O€ICTBHUM, MMEIOUIMX CIEIHATbHbIC 3BaHUS BHYTPEHHEW CIIy)XObD». -
Cucrema 'APAHT.

14. TIpuka3z MUC Poccuu ot 5 mas 2008 r. N 240 «O06 yTBepk)IACHUU MOPSIKA
MPUBJICYCHHUS] CHJI W CPEJICTB MOAPA3ACICHUNA MOXXAPHOM OXpaHbl, TAPHU30HOB
MOXKAPHOM OXpaHbl JJIA TYUIEHUsS IMOXapoB M NPOBEICHUS aBapUilHO-cacaTesIbHbIX
pabot». - Cuctema 'APAHT.

15. IIpuxa3z MYC Poccun ot 30 uronsa 2008 r. N 351 «O nopsiake U yCcIoBHsIX
3aKJIIOUCHHUSI KOHTpakTa O Ciyk0e B ['ocynapCTBEHHOW MPOTUBOIOXKAPHOU CIIyx’Oe
MunucrepctBa Poccuiickoit  ®enepauuum 0o AenaM  TPaKJAHCKOM  OOOpPOHHBI,
YpE3BbIYAMHBIM CUTYallMsIM M JIMKBUAAIMM TOCJIEICTBUM CTUXUNHBIX OCACTBUN U
dbopme koHTpakTay. - Cuctema FAPAHT.

16. ITpukaz MUC PO ot 11 Hos16pst 2009 1. N 626 «O nopsiike oT00pa rpaxkian
Ha chnyx0y (paboty) B (penepanibHy0 MPOTHUBOMOXKAPHYIO CIyk0y ['ocymapcTBeHHOM
POTUBOIIOKAPHON CiIykObl. MHCTpYKIMS O mopsiike oTOOpa TpakJaH Ha CIIyxkOy
(paboty) B  (deacpasbHYyI0O NOPOTUBOMOXKAPHYIO  Cayk0y T'ocymapcTBeHHOM
IPOTUBOIIOKAPHOH Cityk0b1». - Cuctema TAPAHT.

17. Ilpukaz MUC Poccum ot 03 gekabps 2014 r. Ne 670 «O
COBEPILIEHCTBOBAHUM JEJIOMPOU3BOACTBA B TEPPUTOPHUAIIBHBIX OpraHax y4YpeKICHHSIX
u oprannzanusx MUC Poccum». - Cucrema I'APAHT.

18. ITpukaz MYC Poccun ot 10 aBrycta 2017 r. Ne 336 «O0 yTBepkaeHUH
[IpaBun  HomieHuss  (POpMEHHOM  ONEXKIBI  COTpyIHUKaMH  deaepaibHON
MPOTUBOINOXKAPHOU  CIyKObl ['OCyIapCTBEHHOW MPOTHUBOMOMXKAPHOU —CIIYKObD». -
Cucrema 'APAHT.

r) 0a3bl JAHHBIX, MOWCKOBBIE CHUCTEMBI, DJIEKTPOHHO-OMOIMOTEUHBIE CHUCTEMBbI
(3meKTpOHHBIE OMOIMOTEKH) U AIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI:

1. OGpazoBarenbHbIN cepBep akaaemuu, Annekc, Google, cripaBoYHO-PaBOBHIE
cucremsl «I'apanm» n «Koncynprantlirocy.

2. Cogert EBpormsr: http://www.coe.int.

3. OdurmanbHBIA CEpBEp OPraHOB TOCYIApCTBEHHOW Biactu Poccuiickoit
®denepanuu: http://www.gov.ru.

4. Undopmarmonnsie kananbel ['ocynapcrBeHHoil Jymbl, Coeta denepanum,
Konctutynmonnoro Cyna Poccun: http://www.akdi.ru.

5. llpe3unent P®: http://www.kremlin.ru/events.

6. 'ocynapcrBennas Jlyma ®C PO: www.duma.ru.



http://www.coe.int/
http://www.gov.ru/
http://www.akdi.ru/
http://www.kremlin.ru/events
http://www.duma.ru/
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7. Coet ®enepanun OC PD: http://council.gov.ru.

8. Koncturymonnsiit Cyn PO: http://ks.rfnet.ru.

9. Kypunan “TocynmapcTtBeHHass BiacTb W MecTHOe camoynpasienue” (Ul
“FOpuct”): www.jus.ru/igu_19.htm.

10. Kypuan “KoncturynmonHoe u mynuiunainsHoe npaso” (UIT “KOpuct”):
www.jus.ru/igu 21.htm.

11. Kypnan “UsBectusi By30B. I[IpaBoBenenue” (r. Cankt-IlerepOypr):
http://www.pravoved.jurfak.spb.ru.

12. O6pazoBaTenbHbIll cepBep VMIBaHOBCKOM IMOYKapHO-CIIACATEIbHOW aKaJeMUH
I'TIC MYC Poccuu. — Pexxum noctyna: http://192.168.32.106/eduserver/

13. DnekrponHas 6ubamoTeka akajgeMuu http://Bibliomchs37.ru.

14. Enunas BenoMcTBeHHasl djekTpoHHas OuoOmmoreka MUC Poccum ceth
Nutpaner no agpecy: 10.46.0.45.

15. HanmmonanwHas 3aeKTpoHHast OubaroTeka.
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